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City Council Work Session Referral Packet - Final October 20, 2025

LEGISLATION AND PUBLIC WORKS

1. Management Services: Management Services:  An Ordinance Adopting a Computer System 
Security Breach Notification Policy in Compliance with New York State Technology Law 
Section 208

Code: LPW

Mount Vernon Breach Notification Policy 
Refferal Letter

Attachments:

2. Public Works: Department of Public Works:  An Ordinance Authorizing the City Comptroller 
to Condemn and Dispose of Certain City-Owned Police Vehicles Determined to be Junk

Code: LPW

PD Junk Vehicles 2025Attachments:

3. Public Works: Department of Public Works:  An Ordinance Authorizing the Transfer of Funds 
to Support the Purchase of 32-Gallon Trash Receptacles for Citywide Beautification and 
Sanitation Improvements

Code: LPW

Transfer of Funds- Trash CansAttachments:

4. Public Works: Department of Public Works:  An Ordinance Authorizing the Mayor to Execute 
Amendment No. 4 to the Contract with Arcadis of New York, Inc. for Sewer Engineering 
Services, Extending the Term through March 15, 2026, and Increasing the Contract Amount by 
$500,000

Code: LPW

Arcadis Contract Amendment #4Attachments:

HUMAN RESOURCES

5. Youth Bureau: Youth Bureau:  An Ordinance Authorizing Attendance at the 53rd Annual 
Youth Development Leadership Training Conference - (Albany, NY, on November 19, 2025)

Code: HR

Referral Letter-NYSYB-2025

NYS Conference Agenda

Attachments:

Page 1 of 3 
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https://mountvernonny.legistar.com/gateway.aspx?M=F&ID=4211b1e6-bce3-4fbc-9486-16203d43c8d2.pdf
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6. Youth Bureau: Youth Bureau:  An Ordinance Authorizing the Mayor to Enter into an 
Agreement with the Westchester-Putnam Local Workforce Development Board to Accept Funds 
in the Amount of $180,000 for the Workforce Development Academy for Youth (WDAY) 
Program.

Code: HR

Referral Letter-WDAY-2025-2029

WDAY Award Letter $180K

Attachments:

7. Youth Bureau: Youth Bureau:  An Ordinance Amending Ordinance No. 13, adopted by the 
City Council on April 9, 2025, entitled “AN ORDINANCE AUTHORIZING THE MAYOR TO 
ENTER INTO AN AGREEMENT WITH THE FLYING CLASSROOM FOR THE MOUNT 
VERNON YOUTH BUREAU’S SOLAR GO KART SUMMER ACADEMY”

Code: HR

Referral Letter-Amend Flying Classroom-2025

Ordinance April 9th 2025

Attachments:

8. Youth Bureau: Youth Bureau:  An Ordinance Authorizing the Mayor to Enter into an 
Agreement with the Westchester-Putnam Local Workforce Development Board for the Youth 
Employment Program (YEP) Grant

Code: HR

Referral Letter-YEP 2025-2026

2025 YEP award letter MVYB

Attachments:

PUBLIC SAFETY AND CODES

9. Consumer Protection: Consumer Protection: September 2025 Monthly Report

Code: PSC

September 2025 Monthly ReportAttachments:

10. IDA: Industrial Development Agency:  An Ordinance to Establish Business Registration 
Requirement for For-Profit Businesses Operating Within the City of Mount Vernon

Code: PSC

Business Registration Referral Letter MV IDA 
09 25
Mount Vernon Business Registration 
Ordinance MV IDA 09 25
Additional Information for Business 
Registration Ordinance

Attachments:

Page 2 of 3 
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https://mountvernonny.legistar.com/gateway.aspx?M=F&ID=fcbfef09-d91c-4a44-bde0-4e549687dca0.pdf
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FINANCE AND PLANNING

11. Planning: Department of Planning & Community Development:  An Ordinance Authorizing the 
Mayor to Execute a Three-Year Service Agreement with Environmental Systems Research 
Institute, Inc. (ESRI) for Geographic Information Systems (GIS) Software

Code: FP

GIS Renewal Referral Letter 10.10.25Attachments:

Page 3 of 3 
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“The Jewel of Westchester” 

 
 

CITY OF MOUNT VERNON, N.Y. 
Mayor Office 

 
SHAWYN PATTERSON-HOWARD, MPA 

               Mayor 
 

 
City Hall, One Roosevelt Square 

Mount Vernon, NY, 10550 
(914) 665-2362 – Fax: (914) 665-6173 

        MALCOLM CLARK 
Chief of Staff 

 
October 3rd, 2025 
 
Honorable City Council 
One Roosevelt Square 
Mount Vernon, New York 10550 
(Through the Office of the Mayor) 
 
Re: Adopting Breach Notification Policy in compliance with New York State Technology Law Section 208 
 
Dear Council Members, 

The Department of Management Services respectfully request the City Council adopt the attached Computer 
System Security Breach Notification Policy for the City of Mount Vernon. 

This policy is prepared in direct alignment with New York State Technology Law Section 208, which requires 
all municipalities to have a clear plan for notifying residents if their personal information is compromised.  

Statutory compliance with Section 208 is required and is necessary to protect our residents, ensure transparency, 
and uphold the City’s duty to our citizens. 

The proposed policy establishes clear procedures for: 

• Defining what constitutes a security breach. 
• Ensuring timely notification to affected residents. 
• Coordinating with law enforcement and state agencies. 
• Outlining acceptable methods of notification; and 
• Providing consistent standards across all City departments. 

Adopting this policy will help safeguard the public against identity theft, reinforce the City’s commitment to 
accountability, and ensure that Mount Vernon remains in compliance with State law. 

I respectfully request the Council’s review and approval of the attached legislation. This policy represents a 
critical step in protecting both city operations and the private information entrusted to us. 

Benefits of adopting this policy 
• Brings Mount Vernon into statutory compliance with State law. 
• Protects residents from identity theft and fraud. 
• Provides a clear, transparent process for handling data breaches. 
• Ensures City departments follow the same standard procedures. 

 
 

5



 
 
 
 

 

“The Jewel of Westchester” 

 
 

CITY OF MOUNT VERNON, N.Y. 
Mayor Office 

 
SHAWYN PATTERSON-HOWARD, MPA 

               Mayor 
 

 
City Hall, One Roosevelt Square 

Mount Vernon, NY, 10550 
(914) 665-2362 – Fax: (914) 665-6173 

        MALCOLM CLARK 
Chief of Staff 

Thank you for your consideration. 
 
Respectfully, 
 
 
 
 
Juan Perez 
Management Services Commissioner 
 
cc: Shawyn Patterson-Howard, Mayor 
cc: Brian Johnson, Corporation Council 
cc: Darren Morton, Comptroller 
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“The Jewel of Westchester” 

CITY OF MOUNT VERNON, N.Y.
MOUNT VERNON YOUTH BUREAU 

SHAWYN PATTERSON-HOWARD 
Mayor 

City Hall, One Roosevelt Square 
Mount Vernon, NY 10550 

(914) 665-2344 – Fax: (914) 665-1373
cityofmountvernonyouthbureau@gmail.com 

HTTP//youthbureau.cmvny.com 
@mountvernonyb/ mvyouthbureau 

DENA T. WILLIAMS, MPA 
Deputy Director 

   DEBBIE BURRELL-BUTLER, MBA 
Executive Director 

October 03, 2025 

Honorable Members of the City Council 
Through the Office of the Mayor 
City Hall – One Roosevelt Square 
Mount Vernon, NY 10550 

Dear Honorable Members: 

This letter respectfully requests that the City Council enact legislation enabling the Mayor to grant permission for the 
Executive Director and Deputy Director to attend the 53rd Annual Youth Development Leadership Training 
Conference at The Marriott Albany Hotel in Albany, NY, on November 19, 2025.  

The Association of New York State Youth Bureaus offers a unified planning and advocacy networking opportunity 
for its members and affiliates, utilizing a team approach to enhance youth development initiatives.  There will be 
local, regional, and state-wide representatives at the Annual Association’s conference that will aid in driving the 
initiatives. The Association provides timely information on county and state issues, regulations, innovations, and 
funding, impacting positive youth development.  

The following are estimated costs for two (2) Youth Bureau staff members: Registration * 1 * $150 = $150 (ED is 
free); Per Diem Commuter Meals * 2 * $86 = $172 (breakfast, lunch, dinner); Amtrak round-trip *2 * $300 =
$600; Gas Reimbursement * 2 *15 miles * $.70 = $10.5. Funds are to be accounted for in budget codes: 
A7311.423 (conference expense) & A7311.402 (Travel Expense). 

Should you require further information, please feel free to contact me at (914) 665-2347 or by email at 
Dburrell@mountvernonny.gov.   

Sincerely, 

Debbie Burrell-Butler 
Debbie Burrell-Butler  
Executive Director, MBA 

Enclosed: Conference Agenda 

CC:  Shawyn Patterson-Howard, Mayor 
Darren Morton, Comptroller 
Brian Johnson, Corporation Counsel 
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“The Jewel of Westchester” 

CITY OF MOUNT VERNON, N.Y. 
MOUNT VERNON YOUTH BUREAU 

 SHAWYN PATTERSON-HOWARD 
Mayor 

City Hall, One Roosevelt Square 
Mount Vernon, NY 10550 

(914) 665-2344 – Fax: (914) 665-1373 
cityofmountvernonyouthbureau@gmail.com 

HTTP//youthbureau.cmvny.com 
@mountvernonyb/ mvyouthbureau 

DENA T. WILLIAMS, MPA 
Deputy Director 

   DEBBIE BURRELL-BUTLER, MBA 
Executive Director 

October 03, 2025 
 
Honorable Members of the City Council 
Through the Office of the Mayor 
City Hall – One Roosevelt Square 
Mount Vernon, NY 10550 
 
 
Dear Honorable Members:  
 
This letter respectfully requests that the City Council enact legislation enabling the Mayor to enter into an agreement 
with the Westchester-Putnam Local Workforce Development Board, allowing the Mount Vernon Youth Bureau to 
accept funds of $180,000 for the WDAY Program. This is a four-year reimbursable grant which will serve 40 at-risk 
youth annually between the ages of 16-24.  
 
Workforce Development Academy for Youth (WDAY) is a year-round program that provides educational and 
employment services to eligible youth ages 16–24 through designated youth program operators throughout 
Westchester and Putnam Counties. The program provides resources and services to out-of-school youth (OSY) to 
help them achieve a high school equivalency diploma, explore career opportunities, enroll in higher education, and/or 
obtain employment. 
 

• Tutoring 
• Alternative Secondary School Services 
• Paid and Unpaid Work Experience 
• Occupational Skills Training 
• Leadership Development 
• Education offered concurrently with Workforce Preparation 
• Supportive Services 

• Adult Mentoring 
• Follow-up Services 
• Financial Literacy 
• Comprehensive Guidance and 
• Counseling 
• Entrepreneurial Skills Training 
• Labor Market Information 
• Transition to Post-Secondary Education 

 
Funds are to be accounted for in revenue code A4790.6 and with appropriations in budget codes: A6295.101 
(salaries), A6295.104 (part-time), A6295.402 (Travel Expense), A6295.405 (contracted outside services), 
A6295.458 (Misc.), and A6295. 467 Program Supplies. This is a reimbursable grant and does not require any 
matching.  
 
Should you require further information, please feel free to contact me at (914) 665-2347 or by email at 
Dburrell@mountvernonny.gov.   
 
Sincerely, 
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“The Jewel of Westchester” 

CITY OF MOUNT VERNON, N.Y. 
MOUNT VERNON YOUTH BUREAU 

 SHAWYN PATTERSON-HOWARD 
Mayor 

City Hall, One Roosevelt Square 
Mount Vernon, NY 10550 

(914) 665-2344 – Fax: (914) 665-1373 
cityofmountvernonyouthbureau@gmail.com 

HTTP//youthbureau.cmvny.com 
@mountvernonyb/ mvyouthbureau 

DENA T. WILLIAMS, MPA 
Deputy Director 

   DEBBIE BURRELL-BUTLER, MBA 
Executive Director 

Debbie Burrell-Butler  
Debbie Burrell-Butler  
Executive Director, MBA 
 
Enclosed: Email Award Letter  
 
CC:  Shawyn Patterson-Howard, Mayor  
 Darren Morton, Comptroller 
 Brian Johnson, Corporation Counsel 
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“The Jewel of Westchester” 

CITY OF MOUNT VERNON, N.Y.
MOUNT VERNON YOUTH BUREAU 

SHAWYN PATTERSON-HOWARD 
Mayor 

City Hall, One Roosevelt Square 
Mount Vernon, NY 10550 

(914) 665-2344 – Fax: (914) 665-1373
cityofmountvernonyouthbureau@gmail.com 

HTTP//youthbureau.cmvny.com 
@mountvernonyb/ mvyouthbureau 

DENA T. WILLIAMS, MPA 
Deputy Director 

   DEBBIE BURRELL-BUTLER, MBA 
Executive Director 

October 06, 2025 

Honorable Members of the City Council 
Through the Office of the Mayor 
City Hall – One Roosevelt Square 
Mount Vernon, NY 10550 

Dear Honorable Members: 

This letter respectfully requests that the City Council amend the ordinance dated April 09, 2025, authorizing the 
Youth Bureau to partner with The Flying Classroom, a parent company for The Barrington Irving Technical 
Training School (BITTS), for auditing purposes. 

Should you require further information, please do not hesitate to contact me at (914) 665-2347 or via email at 
Dburrell@mountvernonny.gov.   

Sincerely, 

Debbie Burrell-Butler
Debbie Burrell-Butler  
Executive Director, MBA 

Enclosed: Previous Approved Ordinance Letter 

CC: Shawyn Patterson-Howard, Mayor 
 Darren Morton, Comptroller 

      Brian Johnson, Corporation Counsel 

20

mailto:Dburrell@mountvernonny.gov


21



22



 
 
 
 

   

“The Jewel of Westchester” 

CITY OF MOUNT VERNON, N.Y. 
MOUNT VERNON YOUTH BUREAU 

 SHAWYN PATTERSON-HOWARD 
Mayor 

City Hall, One Roosevelt Square 
Mount Vernon, NY 10550 

(914) 665-2344 – Fax: (914) 665-1373 
cityofmountvernonyouthbureau@gmail.com 

HTTP//youthbureau.cmvny.com 
@mountvernonyb/ mvyouthbureau 

DENA T. WILLIAMS, MPA 
Deputy Director 

   DEBBIE BURRELL-BUTLER, MBA 
Executive Director 

October 10, 2025 
 
Honorable Members of the City Council 
Through the Office of the Mayor 
City Hall – One Roosevelt Square 
Mount Vernon, NY 10550 
 
 
Dear Honorable Members:  
 
This letter respectfully requests that the City Council enact legislation enabling the Mayor to agree with the 
Westchester-Putnam Local Workforce Development Board, allowing the Mount Vernon Youth Bureau to accept 
funds of $800,068 for the Youth Employment Program (YEP). This is a reimbursable grant that begins October 1, 
2025, and ends June 30, 2026, to serve 80 youth between the ages of 14 and 20.  
 
The Youth Employment Program (YEP) is a 10-month program that provides educational and employment services 
to eligible youth ages 14–20 through designated youth program operators through the Youth Bureau. The program 
provides resources and services to youth to help them achieve self-sufficiency, pays for their driver’s license if 
enrolled within the program and completes all requirements, explores career opportunities, purchases program 
supplies, and contracts with vendors that help to enhance the program.  
 
Funds are to be accounted for in revenue code A3989 and with appropriations in budget codes: A7321.101 (salaries), 
A7321.104 (part-time), A7321.203 Equipment); A7321.402 (Travel Expense), A7321.405 (contracted outside 
services), A7321.458 (Misc.), and A7321. 467 (Program Supplies. This is a reimbursable grant and does not require 
any matching.  
 
Should you require further information, please feel free to contact me at (914) 665-2347 or by email at 
Dburrell@mountvernonny.gov.   
 
Sincerely, 
 
Debbie Burrell-Butler  
Debbie Burrell-Butler  
Executive Director, MBA 
 
Enclosed: Email Award Letter  
 
CC:  Shawyn Patterson-Howard, Mayor  
 Darren Morton, Comptroller 
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“The Jewel of Westchester” 

CITY OF MOUNT VERNON, N.Y. 
MOUNT VERNON YOUTH BUREAU 

 SHAWYN PATTERSON-HOWARD 
Mayor 

City Hall, One Roosevelt Square 
Mount Vernon, NY 10550 

(914) 665-2344 – Fax: (914) 665-1373 
cityofmountvernonyouthbureau@gmail.com 

HTTP//youthbureau.cmvny.com 
@mountvernonyb/ mvyouthbureau 

DENA T. WILLIAMS, MPA 
Deputy Director 

   DEBBIE BURRELL-BUTLER, MBA 
Executive Director 

 Brian Johnson, Corporation Counsel 
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SENT VIA EMAIL  
 
October 9, 2025 
 
Deborah Burrell 
City of Mount Vernon Youth Bureau 
One Roosevelt Square 
Mount Vernon, NY 10550 
 
Re: 2025 Youth Employment Program (YEP) 
 
Dear Debbie, 
 
This letter is to formally inform you that you will be a recipient of funding under a contract as a 
Youth Employment Program partner.  The City of Mount Vernon Youth Bureau will provide 
Youth Employment Services to eighty (80) Youth, 14 to 20 years of age, beginning on 10/1/25 to 
6/30/202 subject to all necessary approvals. The contract award for the period is expected 
not to exceed $800,068.00. 

  
The proposed contract described above is subject to the following approvals: The Westchester 
County Commissioner of Social Services, The Westchester County Board of Acquisition and 
Contract and the Westchester County Attorney. Therefore, this letter should not be construed in 
any way as a guarantee of the availability of any such funds to the entity named herein. Upon 
receipt of these approvals, a formal contract will be executed between the County and the City 
of Mount Vernon Youth Bureau. 
 
 
Sincerely, 
 
 
 
Thom Kleiner, Executive Director 
 
 
CC: Sonda Norris, Mary Skirchek 
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  CITY OF MOUNT VERNON, NY 

OFFICE OF CONSUMER PROTECTION 

BUREAU OF WEIGHTS AND MEASURES 
 
 
 

 

Monthly Report 
                                    September 2025 

Shawyn Patterson-Howard, Mayor 

Michael Paulercio, Director 
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Office of Consumer Protection Weights and Measures Monthly 
Report September 2025 

 

 

The Office of Consumer Protection continued with secondary gas 
station inspections.  Stations were tested for proper measure, 
numerical and arithmetic tolerances on a purchase and four stations 
had diagnostic octane testing which all passed. 
 
A consumer complaint was resolved where a furniture restoration 
company had a customer’s doors for close to 2 months and they 
could not contact the company by phone email or in person. I was 
able to find the proprietor through the landlord and get the restoration 
and assembly completed. 
 
A scanner accuracy audit was conducted in LaPlacita Market on 100 
items for an Item Pricing Waiver renewal. The store scored 100% on 
100 items earning a one-year renewal. 
 
The Office of Consumer Protection assisted the Office of Cannabis 
Management.  Two locations were visited; one store had no cannabis 
items while the other had several. The items were confiscated by 
OCM and the violation sign of illegal cannabis being sold was put on 
the stores front window. Additionally, The Office of Consumer 
Protection removed close to 150 expired snack items, and a 
summons was issued. A hearing is scheduled for October 15. 
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Office of Consumer Protection Weights and Measures Monthly Report: 
September 2025 
 
 

Gas Stations 15 
Supermarkets 3 
Smoke Shops 2 
Grocery/Variety 5 
 

 
 
Device 

 
Total 

Over 
registering 

Under 
registering 

 
Other 

 
Passed 

 
Sealed 

Blended 
Pumps 

 
44 

 
0 

 
0 

 
0 

 
44 

 
2 

Diesel 14 0 0 0 14 0 
Octane 
Tests 

 
11 

 
0 

 
0 

 
0 

 
11 

 
0 

Scanner 
Accuracy 
Audits 

 
 

3 

 
 

0 

 
 

0 

 
 

0 

 
 

3 

 
 

0 
Paper 
Trail 
Audits 

 
 

22 

 
 

0 

 
 

0 

 
 

0 

 
 

22 

 
 

0 
 
 

Citywide gas price averages rose 8₵ in the month of September. The 
citywide average is $3.14, with the cheapest stations at $2.95. The 
locations are at 135 East 3rd. St. and 1 Mt. Vernon Ave. 

Deposits: Inspection Fees: $2,470.00 
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Referral Letter MV IDA 09-25  Permission to Enact a Business Registration Ordinance

CITY OF MOUNT VERNON, N.Y. 
Industrial Development Agency 

SHAWYN PATTERSON-HOWARD 
 Chairperson 

 ROBIN MACK 

Director, Business Development - IDA 
City Hall, One Roosevelt Square 

Mount Vernon, NY 10550 
(914) 465 2994 – Mobile: (914) 609 7792

September 17, 2025 

VIA EMAIL 
Honorable City Council Members 
City of Mount Vernon 
One Roosevelt Square 
Mount Vernon, New York 10550 

Subject: Referral for Consideration – Permission to Enact a Business Registration Ordinance at the 
October 8, 2025 City Council Meeting 

Dear Honorable Councilmembers, 

SECTION #1: Recommended Action by the City Council 
Business Development of the Industrial Development Agency requests that the City Council adopts an 
Ordinance to register for-profit businesses.  

SECTION #2: Background Detail and Rationale for Recommendation 
This initiative aligns with our city’s goals to modernize municipal operations, promote equitable 
economic development, enhance code compliance, and maintain accurate, real-time data on business 
and industry citywide. 

Mount Vernon currently lacks a unified registration system. As a result, city departments often face 
challenges in tracking ownership, tenancy, licensure, and zoning compliance. The proposed ordinance 
will resolve this by mandating a tri-annual registration for all operating for-profit businesses and 
establishing a digital workflow via our Online portal. 

SECTION #3: Fiscal Impact Statement / Fiscal Considerations 
Under the proposed ordinance, all for-profit businesses operating in Mount Vernon will be required to 
register every three (3) years.  
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Referral Letter MV IDA 09-25  Permission to Enact a Business Registration Ordinance

CITY OF MOUNT VERNON, N.Y. 
Industrial Development Agency 

SHAWYN PATTERSON-HOWARD 
 Chairperson 

 ROBIN MACK 

Director, Business Development - IDA 
City Hall, One Roosevelt Square 

Mount Vernon, NY 10550 
(914) 465 2994 – Mobile: (914) 609 7792 

The key components are as follows: 

- Initial Registration Fee: None
- Renewal Fee: $150.00 every three years
- Program Administration: Business Development, through the Mount Vernon Industrial Development 
Agency
- Non-Compliance Fees: Collected by the Office of the City Clerk on behalf of the City Council
- Establish a budget code within the Office of the City Clerk to collect fees and penalties.
- Enforcement: Collaborative effort between Business Development, Department of Buildings and 
citywide code enforcement officers to monitor registration certificate conspicuously posted in 
businesses and completed applications via our Online portal according to departmental processes.

Registration Documentation 
Businesses must apply through the City’s Online portal, and upload the following documentation: 

1. Proof of legal formation (e.g., Articles of Incorporation, DBA, etc.)
2. Employer Identification Number (EIN) issued by the IRS
3. Copy of lease agreement or property deed
4. Name and emergency contact of property owner/landlord
5. Name and emergency contact of business owner or on-site manager
6. Copies of required NYS-issued business licenses (NYS Office of Cannabis Management; NYS Liquor

Authority; NYS Department of Motor Vehicles, etc.)
7. Proof of business insurance
8. Business hours and operational description
9. Indication of compliance with the City's Business Video Camera Ordinance
10. Business Development of the Mount Vernon Industrial Development Agency lead agency for

registration compliance and issuance.

Late Fees and Penalties 
Once in effect, failure to complete the registration process will delay issuance of a final Certificate of 
Tenancy or Certificate of Occupancy by the Department of Buildings. Existing businesses must 
complete the registration process within the applicable period or will be deemed non-compliant with 
the Ordinance. Late registration fees and penalties will be issued according to the fee structure.  
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Referral Letter MV IDA 09-25  Permission to Enact a Business Registration Ordinance

CITY OF MOUNT VERNON, N.Y. 
Industrial Development Agency 

SHAWYN PATTERSON-HOWARD 
 Chairperson 

 ROBIN MACK 

Director, Business Development - IDA 
City Hall, One Roosevelt Square 

Mount Vernon, NY 10550 
(914) 465 2994 – Mobile: (914) 609 7792 

SECTION #4: Departmental Impacts 
Business Development of the Mount Vernon Industrial Development Agency will act as lead agency, 
and will: 

- Launch community and stakeholder education efforts following adoption.
- Administer and operate the program including issue Business Registration Certificate.
- Assess late fees and penalties.
- Develop Standard Operating Procedures

In coordination with the Office of the City Clerk, the Finance Department and Management Services 
the corresponding budget code will be established and incorporated in the city's Online portal to 
collect debit/credit payments. In person payments will be collected according to current procedure for 
the benefit of the Office of the City Clerk on behalf of the City Council. 

This ordinance will elevate Mount Vernon’s regulatory infrastructure and business climate while 
empowering departments with data to serve our community more effectively. 

SECTION #5: Environmental Considerations are not applicable 

SECTION #6: Enforcement Plan by Policy 
The City reserves the right to inspect registered businesses for compliance with zoning, safety, and 
surveillance regulations. Failure to comply may result in penalties, fines, or business closure in 
accordance with municipal code. Code enforcement officers of the Department of Public Works, 
Department of Buildings, Fire Prevention of the FDMV and MVPD may enforce in accordance with the 
municipal code. 

SECTION #7: Other Final Department Needs are not applicable 
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Referral Letter MV IDA 09-25  Permission to Enact a Business Registration Ordinance

CITY OF MOUNT VERNON, N.Y. 
Industrial Development Agency 

SHAWYN PATTERSON-HOWARD 
 Chairperson 

 ROBIN MACK 

Director, Business Development - IDA 
City Hall, One Roosevelt Square 

Mount Vernon, NY 10550 
(914) 465 2994 – Mobile: (914) 609 7792 

This ordinance will elevate Mount Vernon’s regulatory infrastructure and business climate while 
empowering departments with data to serve our community more effectively. Additionally, I am 
requesting the Office of the Comptroller to create a Revenue Line to receive the funds.

If you have any questions or concerns, please feel free to contact me at 914 465 2994 or 
RMack@Mountvernonny.gov. 

Respectfully submitted, 

Robin Mack 
Director of Business Development and 
Compliance Mount Vernon Industrial 
Development Agency 

Brian Johnson, Corporation Counsel Cc: Shawyn Patterson-Howard, Mayor 
Malcolm Clark, Chief of Staff File (2) 
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Referral Letter MV IDA 09-25  Permission to Enact a Business Registration Ordinance
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Referral Letter MV IDA 09-25                                                     Permission to Enact a Business Registration Ordinance   
 

City of Mount Vernon  
Business Registration Ordinance 

§1. Purpose 
The purpose of this ordinance is to establish a comprehensive business registration 
system for all entities operating within the City of Mount Vernon. This registry will 
promote public safety, ensure compliance with local ordinances, including the City’s 
Business Video Camera Ordinance, and provide accurate data for economic 
development, zoning, and municipal planning. 

§2. Applicability 
This ordinance applies to all businesses operating in the City of Mount Vernon, including 
but not limited to sole proprietorships, partnerships, limited liability companies (LLCs), 
and corporations. Businesses exempt from state licensure requirements must still 
register under this ordinance if operating within city limits. 

§3. Registration Requirement 
All businesses shall be registered with the City during the Certificate of Tenancy 
application process. Proof of registration shall be required before issuance of a 
Certificate of Occupancy or Certificate of Tenancy. A Business Registration Certificate 
must be posted conspicuously at the place of business at all times. 

§4. Registration Documentation 
Each business must submit the following: 

1. Proof of business formation (Articles of Organization or Incorporation, or Certificate 
of Assumed Name). 

2. Physical address of the business. 
3. Copy of lease or other proof of tenancy; or property deed. 
4. Employer Identification Number (EIN) issued by the IRS. 
5. Proof of business insurance. 
6. Copies of required NYS-issued business licenses (NYS Office of Cannabis 

Management; NYS Liquor Authority; NYS Department of Motor Vehicles, etc.) 
7. Proof of sales tax collection 
8. Name, address, phone, and email of business owner(s) and local on-site manager. 
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9. Business hours and intended business use. 
10. Whether the business use is subject to compliance with the City of Mount Vernon 

Business Video Camera Ordinance. 

§5. Term and Renewal 
Registration shall be valid for three (3) years. Renewal is required no later than 30 days 
prior to expiration. A renewal fee of $150 shall be assessed at time of renewal. 

§6. Fee Schedule 
Initial registration: No fee. 
Three-year renewal: $150 (non-refundable). 
Payments must be made via: 
- ACH (Automated Clearing House) 
- Credit/Debit Card 
- Money Order 
Checks are not accepted. 
All payments and fines are payable to the “City of Mount Vernon” and collected by the 
Office of the City Clerk on behalf of the City Council. 

§7. Late Registration and Penalties 
If a business fails to register within the applicable period following the issuance of a 
Certificate of Tenancy: 

Days After Certificate of Tenancy Fine Amount 

0–30 days No fine 

31–60 days $50 

61–90 days $100 

91–120 days $200 

121 days and beyond $500 

Fines shall be payable to the “City of Mount Vernon” and collected by the Office of the 
City Clerk on behalf of the City Council. Businesses shall not be permitted to renew 
Certificates of Tenancy or other permits, or obtain municipal services until fines are paid 
in full. 

35



 

Referral Letter MV IDA 09-25                                                     Permission to Enact a Business Registration Ordinance   
 

§8. Enforcement 
Business Development of the Mount Vernon Industrial Development Agency shall 
administer this ordinance in collaboration with the Mount Vernon Department of 
Buildings. The City reserves the right to inspect registered businesses for compliance 
with zoning, safety, and surveillance regulations. Failure to comply may result in 
penalties, fines, or business closure in accordance with municipal code. Code 
enforcement officers of the Department of Public Works, Department of Buildings, Fire 
Prevention of the FDMV and MVPD may enforce in accordance with the municipal code. 

§9. Severability 
If any provision of this ordinance is found to be invalid by a court of competent 
jurisdiction, the remaining provisions shall remain in full force and effect. 

§10. Effective Date 
This ordinance shall take effect January 1, 2026. 
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CITY OF MOUNT VERNON, N.Y. 
Industrial Development Agency 

 SHAWYN PATTERSON-HOWARD 
               Chairperson 

 ROBIN MACK 

Director, Business Development 
City Hall, One Roosevelt Square 

Mount Vernon, NY 10550 
(914) 465 2994 – Mobile: (914) 609 7792 

 

City of Mount Vernon – Proposed Business Registration Ordinance 
Comparative Review vs. Municipalities with Business Registration Ordinance 

 

Executive Summary 
This ordinance is designed to establish a comprehensive business registry that enhances compliance, improves public safety, and 
supports our long-term economic development goals. What distinguishes Mount Vernon’s model from peer municipalities is its 
integration with the Certificate of Tenancy/Occupancy process, its alignment with the Business Video Camera Ordinance, and a 
business-friendly three-year renewal fee structure. This balanced approach ensures accountability while encouraging participation 
from all business operators within the city. 
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CITY OF MOUNT VERNON, N.Y. 
Industrial Development Agency 

 SHAWYN PATTERSON-HOWARD 
               Chairperson 

 ROBIN MACK 

Director, Business Development 
City Hall, One Roosevelt Square 

Mount Vernon, NY 10550 
(914) 465 2994 – Mobile: (914) 609 7792 

 
 

Side-by-Side Comparison 
        

Municipality Mount Vernon 
(proposed) 

Buffalo Cohoes Lackawanna Lake George Great Neck Plaza Port Jefferson 

Purpose Registry for safety, 
compliance, 
planning, econ. 
dev.; integrates 
video camera 
ordinance 

Public 
identification 
via signage 

Registry for 
public info, 
safety, taxation, 
utilities, planning 

Broad 
welfare, 
health, 
morals, safety 

Broad welfare, 
health, morals, 
safety 

Public 
health/safety; 
emergency info; 
compliance with 
regs 

Safety; Fire Marshal 
oversight; hazardous 
materials tracking 

Scope All businesses, incl. 
sole props, LLCs, 
corps 

All premises 
(if not 
otherwise 
licensed) 

All businesses 
(profit; nonprofits 
encouraged) 

All businesses 
(some home-
based 
exempt) 

All businesses 
(with 
exemptions, e.g., 
ag sales) 

New retail in B 
Zoning District only 

All businesses; landlord 
duty 

Trigger/Timing Proof required 
before Certificate of 
Tenancy/Occupancy 

Ongoing 
signage & 
limited 
registration 

Before operation; 
annual 
inspections & 
operating permit 

Certificate 
before 
operation; 
renewals 
every 3 yrs 

License before 
operation; 
annual renewal 

Registration before 
opening; 
orientation 
conference 

Registration at opening; 
updates required on 
changes 

Authority MV IDA + Buildings; 
DPW/Fire/Police 

Commissioner 
of Inspections 

City Clerk + Code 
Enforcement 

Clerk + 
Council + 

Town Clerk & 
Board; Planning 

DPW & Mayor’s 
office 

Fire Marshal 
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CITY OF MOUNT VERNON, N.Y. 
Industrial Development Agency 

 SHAWYN PATTERSON-HOWARD 
               Chairperson 

 ROBIN MACK 

Director, Business Development 
City Hall, One Roosevelt Square 

Mount Vernon, NY 10550 
(914) 465 2994 – Mobile: (914) 609 7792 

Public 
Safety/Police 

Board for site 
plan 

Info Required Ownership, EIN, 
insurance, licenses, 
tenancy, 
emergency 
contacts, hours, 
video ordinance 
applicability 

Nature of 
business 

Full registration + 
inspections 

Ownership, 
compliance, 
background 

Applicant ID, 
sales-tax cert, 
convictions 

Ownership, 
landlord/emergency 
contacts, insurance, 
lease, convictions, 
signage 

Business certificate; 
hazardous materials; 
ownership/activity 
changes 

Fees Initial $0; $150 
every 3 yrs 

Not specified $40/unit 
inspection + 
other fees 

$100 every 3 
yrs 

Variable; 
transient 
$500/day 

$25 Not specified in §139-11 

Renewal 3 years N/A Annual 3 years Annual One-time at 
opening 

Rolling, triggered by 
changes 

Enforcement Late fines ($0 → 
$500), inspections, 
permit/service 
holdbacks 

Visibility 
requirement 

Penalties up to 
$250 & 15 days 
jail; inspections 

Penalties up 
to $250 & 15 
days jail; 
revocation 
possible 

Penalties up to 
$250 & 15 days 
jail 

Penalties up to 
$250 & 15 days jail 

Enforcement via Fire 
Marshal; ongoing duty 

Special 
Features 

Integrated with 
tenancy/occupancy 
process and video 
ordinance 

Signage focus Strong 
inspection/permit 
system 

Council-
approved; 
provisional 
certificates 

Licensing regime 
with 
transient/garage-
sale rules 

Orientation 
conference for new 
retail 

Hazardous materials & 
change-notification 
central 
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CITY OF MOUNT VERNON, N.Y. 
Industrial Development Agency 

 SHAWYN PATTERSON-HOWARD 
               Chairperson 

 ROBIN MACK 

Director, Business Development 
City Hall, One Roosevelt Square 

Mount Vernon, NY 10550 
(914) 465 2994 – Mobile: (914) 609 7792 

 

Quick Takeaways 
 

 Comprehensive scope: CMV, Cohoes, Lackawanna, and Lake George cover all businesses; Great Neck Plaza is limited to new 
retail; Port Jefferson emphasizes safety and hazardous materials. 
 

 Integrated compliance: CMV links business registration to Certificates of Tenancy/Occupancy and the video camera ordinance. 
 

 Inspections: Cohoes and Lake George require formal inspections and operating permits; CMV allows inspections but doesn’t 
mandate annual permits. 
 

 Fees: CMV fee structure ($0 initial, $150 every 3 years) is designed to encourage compliance. 
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October 10, 2025 

 

VIA EMAIL:  

Honorable City Council Members  

City of Mount Vernon  

1 Roosevelt Square  

Mount Vernon, New York 10550  

 

Re: Request for Legislation Authorizing the Mayor to Execute a Three-Year Service Agreement with 

Environmental Systems Research Institute, Inc. (ESRI) for Geographic Information Systems (GIS) 

Software. For consideration at the October 22, 2025, City Council Meeting. 

Honorable City Council Members: 

The Department of Planning and Community Development respectfully requests that the Mount Vernon 

City Council enact legislation authorizing the Mayor to execute a three-year service agreement with 

Environmental Systems Research Institute, Inc. (ESRI) under Agreement Quotation # Q-555192. The 

agreement provides continued technical assistance and subscription access to the City’s Geographic 

Information System (GIS) platform, which has become an essential tool for interdepartmental 

coordination and service delivery. 

Since its implementation, the City’s GIS platform has supported data-driven decision-making and 

improved the efficiency and transparency of City operations. The system enables mapping and analysis of 

critical infrastructure and assets—including sewers, water lines, hydrants, traffic signals, and roadways—

and is actively used by multiple departments, including Planning, Public Works, Police, Fire, the 

Assessor’s Office, and the Board of Water Supply. 

Examples of Departmental Use and Benefits: 

• Assessor’s Office: Consolidated property data, including ownership, elevator status, and city-

owned parcels, improving records management. 

• Board of Water Supply: Developed a Lead Service Line mapping dashboard to track and share 

public information. 

• Department of Buildings: Mapped absentee landlords and multifamily properties to support code 

enforcement and housing analysis. 

• Department of Public Works: Created public dashboards and route maps to track resurfacing, 

sewer repair, and sanitation operations. 

• Planning Department: Produced maps and analyses for the Comprehensive Plan, zoning updates, 

and grant applications such as the Downtown Revitalization Initiative. The public-facing Zoning 

Finder tool, powered by ArcGIS, now allows residents to easily access zoning information online. 
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• Police Department: Supports crime analysis and location-based data through integration with the 

Tyler New World, which requires ArcGIS maps as a foundational element for location 

information, i.e. the ability to map calls. 

• Sustainability and Youth Programs: Used by the Sustainability Office to study urban heat island 

effects and by the Summer Youth Program to complete the City’s first tree inventory. 

The ESRI platform has become indispensable to City operations, improving service coordination, 

transparency, and access to public information for residents. 

The proposed renewal extends the existing agreement previously approved by the City Council and will 

ensure uninterrupted service for the next three years. The annual cost of $60,300 will be funded through 

the Department of Planning and Community Development’s Contracted Outside Services budget line 

8020.405. The three-year total is $180,900. 

We respectfully request the City Council’s approval of the legislation authorizing the Mayor to execute 

this renewal agreement with ESRI. 

Thank you for your consideration and your continued commitment to the people of Mount Vernon. 

Respectfully submitted, 

 
James Rausse, FAICP, WEDG 

 

 

cc: Mayor Shawyn Patterson-Howard 

 Comptroller Darren M. Morton 

Malcolm Clark, Chief of Staff   
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