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Board of Estimate & Contract Referral Packet - Closed March 3, 2026

Call to Order: At 4:00 PM by Chairwoman Mayor Shawyn Patterson-Howard

Roll Call: Roll Call and reading of agenda items administered by City Clerk Nicole Bonilla. 
Noticed in the Journal News.

OTHERS: Chief of Staff Malcolm Clark, Asst. Corporation Counsel Johan Powell, Deputy City 
Clerk Jordan A. Riullano, Assistant Comptroller Condell Hamilton

ADMINISTRATION OF THE AGENDA

RESOLUTIONS APPROVING ORDINANCES

TMP 
-1913

1. Department of Public Works / Office of the Mayor:  An Ordinance Authorizing the 
Transfer of the Title of DPW Deputy Commissioner (Administrative) to Chief of 
Infrastructure and Capital Improvements, Amending the 2026 Fiscal Year Budget, 
and Providing for Funding and Salary Adjustment

Code: LPW

TMP 
-1939

2. Fire Department:  An ordinance Authorizing the Mayor to Accept Two (2) Pierce 
Sabre 1,500 GPM Fire Pumpers Funded through the HUD Community Development 
Block Grant Program and provided by the Urban Renewal Agency

Code: PSC

TMP 
-1953

3. Board of Water Supply:  An Ordinance Authorizing Attendance of Two (2) Board of 
Water Supply Employees at the 2026 Young Professionals Summit in Charlotte, 
North Carolina

Code: LPW

TMP 
-1960

4. Department of Planning and Community Development:  An Ordinance Authorizing 
the Release of a Request for Proposals (RFP) for Professional Consulting Services to 
Prepare a Comprehensive Update to the City of Mount Vernon Zoning Ordinance

Code: FP

AUSTERITY BUDGET REQUEST

TMP 
-1965

5. City Clerk:  A Resolution Authorizing Payment for N'Quan Stephens, Senior 
Account Clerk, to Attend 2026 OpenGov Conference for Certification - (April 26 
through May 1, 2026)

TMP 
-1968

6. City Clerk:  A Resolution Authorizing Payment for Attendance at the 2026 NYCOM 
Fall Training School - (September 13 through September 18, 2026)

TMP 
-1969

7. City Clerk:  A Resolution Authorizing Payment for the City Clerk to Attend the 2026 
Summer IIMC Municipal Clerks Education Program - (July 13-16, 2026)
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Board of Estimate & Contract Referral Packet - Closed March 3, 2026

TMP 
-1956

8. Department of Buildings:  An Ordinance Authorizing the Attendance of 
Commissioner Patrick Holder at the 2026 Laserfiche Empower Conference - (April 
27-30, 2026)

Code: PSC

PARTIAL PAYMENT FOR THE DEPARTMENT OF PUBLIC WORKS

TMP 
-1938

9. Department of Public Works:  A Resolution Authorizing Partial Payment No. 4 to 
NuVista Designs General Contractors LLC for Emergency Roof Repairs at the Police 
Department and Courts

TMP 
-1964

10. Department of Public Works:  A Resolution authorizing Partial Payment No. 4 to 
Insituform Technologies LLC for Year Two of Sewer Cleaning & inspection Project

Code: LPW

TMP 
-1966

11. Department of Public Works:  A Resolution authorizing Partial Payment No. 5 to 
Insituform Technologies LLC for Year Two of Sewer Cleaning & inspection Project

SALARY RESOLUTIONS

12. TMP 
-1980

Salary Resolution No. 1 - Minimum-Maximum for the Chief of Infrastructure and 
Capital Improvements

13. TMP 
-1981

Salary Resolution No. 4 - All Positions for the Chief of Infrastructure and Capital 
Improvements

14. TMP 
-1983

Salary Resolution No. 1 - Minimum-Maximum for the position of Senior 
Communications Associate

Agenda was concluded at ____ PM

Chairwoman Patterson-Howard asked if there was new business:

Mayor asked for a motion to adjourn.

There being no further business, the meeting was adjourned at ____
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City of Mount Vernon, New York

Staff Report

1 ROOSEVELT SQ. RM.
104

CITY HALL, MOUNT
VERNON, NEW YORK

10550
& VIA

FACEBOOK.
COM/MOUNTVERNONNY

File #: TMP -1913 Agenda Date: 2/25/2026 Agenda #: 1.

City Council:

AN ORDINANCE AUTHORIZING THE TRANSFER
OF THE TITLE OF DPW DEPUTY COMMISSIONER

(ADMINISTRATIVE) TO CHIEF OF INFRASTRUCTURE
AND CAPITAL IMPROVEMENTS, AMENDING THE

2026 FISCAL YEAR BUDGET, AND PROVIDING
FOR FUNDING AND SALARY ADJUSTMENT

Whereas, in correspondence dated February 10, 2026, the Commissioner of the Department of
Public Works formally requested authorization to defund and transfer the title of DPW Deputy
Commissioner (Administrative) from the Department of Public Works to the Office of the Mayor, and
reclassified as Chief of Infrastructure and Capital Improvements, effective February 9, 2026; and

Whereas, the City of Mount Vernon recognizes the increasing complexity, scale, and regulatory
oversight associated with infrastructure planning, capital improvement implementation, utility
rehabilitation, grant administration, consent decree compliance, and long-term asset management; and

Whereas, the position of DPW Deputy Commissioner (Administrative), currently funded in part
through the New York State Environmental Facilities Corporation (EFC), has historically supported
administrative and capital-related initiatives within the Department of Public Works; and

Whereas, the evolving operational and regulatory demands facing the City require centralized
executive leadership and direct oversight of infrastructure and capital improvement initiatives across
departments and related agencies; and

Whereas, the Mayor has determined that the establishment of a Chief of Infrastructure and Capital
Improvements within the Office of the Mayor will enhance coordination, ensure compliance with Federal,
State, and local mandates, and provide executive-level oversight of capital projects and infrastructure
systems, including direct operational authority extending to the Board of Water Supply; and

Whereas, the proposed Chief of Infrastructure and Capital Improvements shall serve as the City’s
senior executive responsible for the planning, coordination, execution, and oversight of all infrastructure
and capital-related projects across the Department of Public Works and the Board of Water Supply; and

Whereas, the funding structure for this position has been strategically developed to minimize
impact on the City’s General Operating Budget through EFC reimbursement, Board of Water Supply
participation, and departmental cost savings;

NOW, THEREFORE, BE IT ORDAINED by the City Council of the City of Mount Vernon,
New York, as follows:

Section 1. Transfer and Reclassification of Title. The title of DPW Deputy Commissioner
(Administrative) is hereby defunded and transferred from the Department of Public Works to the Office of
the Mayor, and reclassified as Chief of Infrastructure and Capital Improvements, effective February 9,
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File #: TMP -1913 Agenda Date: 2/25/2026 Agenda #: 1.

the Mayor, and reclassified as Chief of Infrastructure and Capital Improvements, effective February 9,
2026.

The Chief of Infrastructure and Capital Improvements shall report to and serve under the general
direction and supervision of the Mayor and shall exercise executive oversight over all City infrastructure
and capital improvement initiatives, including coordination with and operational authority as assigned over
the Board of Water Supply.

Section 2. Budget Transfer - 2026 Fiscal Year. The City Council hereby authorizes the
following 2026 Fiscal Year budget transfers:

A. Transfer of Salary Appropriations

· From: A1490.101G - DPW Commissioner’s Office (Salaries &
Wages) - $117,229

· To: A1210.101G - Office of the Mayor (Salaries & Wages) -
$117,229

· From: A1490.101 - DPW Commissioner’s Office (Salaries
& Wages) - $14,132

· To: A1210.101G - Office of the Mayor (Salaries & Wages) -
$14,132

These transfers reflect the movement of funding associated with the former DPW Deputy
Commissioner (Administrative) position to the Office of the Mayor.

Section 3. Salary Amendment and Funding Structure. The annual salary for the newly
established Chief of Infrastructure and Capital Improvements shall be set at $175,147.29, Grade 16, in
accordance with the CSEA Salary Scale as established by the Department of Human Resources.

Funding for said salary shall be allocated as follows:

1. Sixty-Seven Percent (67%) - $117,229

To be reimbursed through eligible administrative funding from the New York State
Environmental Facilities Corporation (EFC).

2. Twenty-Five Percent (25%) - $43,787

To be funded by the Board of Water Supply pursuant to a Memorandum of Agreement, with
revenues accepted into Budget Line A2816 - Water Fund Transfer In.

3. Eight Percent (8%) - $14,132

To be funded through the Department of Public Works Budget Code A1490.101, derived
from cost savings associated with the defunding of a Secretary position.

Section 4. Defunding of Prior Title. The title of DPW Deputy Commissioner (Administrative)
is hereby defunded, and its salary allocation is reduced to $0.00.

Simultaneously, the title of Chief of Infrastructure and Capital Improvements is hereby funded
at an annual salary of $175,147.29.

Section 5. Authorization to Accept Transfer Funds. The Mayor and Comptroller are hereby
authorized to accept reimbursement funds from the New York State Environmental Facilities Corporation
and funding transfers from the Board of Water Supply consistent with this Ordinance, and to make any
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File #: TMP -1913 Agenda Date: 2/25/2026 Agenda #: 1.

accounting entries necessary to effectuate the intent of this legislation.

Section 6. Severability. If any clause, sentence, paragraph, section, or part of this Ordinance
shall be adjudged by a court of competent jurisdiction to be invalid, such judgment shall not affect, impair,
or invalidate the remainder thereof.

Section 7. Effective Date. This Ordinance shall take effect immediately upon adoption by the
City Council and subsequent approval by the Board of Estimate & Contract, and the title transfer shall be
effective February 9, 2026.
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CITY OF MOUNT VERNON, N.Y. 
Mayor Office 

 
SHAWYN PATTERSON-HOWARD, MPA 

               Mayor 
 

 
City Hall, One Roosevelt Square 

Mount Vernon, NY, 10550 
(914) 665-2362 – Fax: (914) 665-6173 

     MALCOLM CLARK                                        

Chief of Staff 
 
 

KHENDRA DAVID 

Deputy Chief of Staff 

 

 
                                                               REVISED LETTER – 

(2/10/2026) 

February 5, 2026 
 

Honorable City Council Members   

The City of Mount Vernon  

Mount Vernon, New York  

(Through the Office of the Mayor)  

  

Re:  Transfer (1) DPW Deputy Commissioner (Administrative) to Chief of Infrastructure and Capital 

Improvements 

  

Dear Honorable City Council Members, 
 

I am writing to formally request approval to transfer the DPW Deputy Commissioner (Administrative) 

funded by the New York State Environmental Facilities Corporation (EFC) within the Department of Public 

Works, to the title of Chief of Infrastructure and Capital Improvements within the Mayor’s Office, effective 

February 9, 2026.  

 

This role will have oversight over all Infrastructure and Capital Improvements, with direct operational 

authority extending to the Board of Water Supply. This action reflects the City’s evolving infrastructure 

needs and the increasing scale, complexity, and regulatory demands associated with capital improvement 

planning, utility rehabilitation, grant initiatives, consent decree compliance and long-term asset 

management. The proposed Chief of Infrastructure and Capital Improvements will serve as the City’s senior 

executive responsible for the planning, coordination, execution, and oversight of all infrastructure and 

capital-related projects across DPW and the Board of Water Supply, ensuring alignment with Federal, State, 

and local mandates. 

 

Therefore, I am hereby requesting the following legislative approval(s) by this Honorable City Council and 

thereafter submitted to the Board of Estimate for authorization: 

 

Step 1 - Transfer of Funds 

Funding for this acquisition is available via the following 2026FY Budget Transfer. 

From To 

A1490.101G: DPW Commissioner’s Office 

(Salaries and Wages) - $117,229 

A1210.101G: Office of the Mayor (Salaries and 

Wages) - $117,229 

A1490.101: DPW Commissioner’s Office - 

$14,132 

A1210.101G: Office of the Mayor (Salaries and 

Wages) - $14,132 
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CITY OF MOUNT VERNON, N.Y. 
Mayor Office 

 
SHAWYN PATTERSON-HOWARD, MPA 

               Mayor 
 

 
City Hall, One Roosevelt Square 

Mount Vernon, NY, 10550 
(914) 665-2362 – Fax: (914) 665-6173 

     MALCOLM CLARK                                        

Chief of Staff 
 
 

KHENDRA DAVID 

Deputy Chief of Staff 

 

 
 

Step 2 – Funding Sources 

Given the expanded scope, technical responsibility, fiduciary oversight, and executive leadership required, 

it is proposed that the salary for this position be adjusted from $117,229 to $175,147.29, Grade 16 in 

accordance with the CSEA Salary Scale as established by Human Resources. The funding structure for this 

adjustment has been strategically developed to minimize impact on the City’s General Operating Budget: 

 

• 67% or $117,229 of the salary shall be reimbursed through New York State Environmental Facilities 

Corporation (EFC) eligible administrative funding, and 

• 25% or $43,787 of the salary shall be funded by the Board of Water Supply, in accordance with 

the attached Memorandum of Agreement. The city will accept funding from the Board of Water 

Supply into line A2816 Water Fund Transfer In. and 

• 8% or $14,132 will be funded by the Department of Public Works Budget Code Transfer A1490.101 

via Cost Savings from defunding the Secretary position. 

 

Step 3 - Salary Amendment 

The proposed promotion includes the following salary amendment to defund and transfer the funding for 

the DPW Deputy Commissioner (Administrative) title and fund the Chief of Infrastructure and Capital 

Improvements title, as follows: 

 

Title  Salary 

DPW Deputy Commissioner (Admin.) - Defund $0.00 

Chief of Infrastructure and Capital Improvements – Fund $175,147.29 

 

Step 4 – Salary Resolution - Subsequently, a corresponding separate Salary Resolution will be sent to 

the Board of Estimate, to coincide with this legislative request upon approval. 

 

Thank you for consideration in this matter. 

 

In Service,  

 

 

  
____________________________________  ____________________________  

Shawyn Patterson-Howard, Mayor  Damani L. Bush   

City of Mount Vernon    DPW Commissioner   

 

SPH/db 

Cc: Comptroller’s Office 
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 Department of Public Works 

 Board of Water Supply 

 Engineering Bureau 

 Local 456 Teamsters 

CSEA 

 New York State Environmental Facilities Corporation (EFC) 

 New York State Department of Environmental Conservation (DEC) 

 United States Environmental Protection Agency (EPA) 

 File 

 

Attachments: Chief of Infrastructure and Capital Improvements – Job Specifications 

  Memorandum of Agreement – Mayor’s Office, DPW, BOW  
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City of Mount Vernon, New York

Staff Report

1 ROOSEVELT SQ. RM.
104

CITY HALL, MOUNT
VERNON, NEW YORK

10550
& VIA

FACEBOOK.
COM/MOUNTVERNONNY

File #: TMP -1939 Agenda Date: 2/25/2026 Agenda #: 2.

City Council:

AN ORDINANCE AUTHORIZING THE MAYOR TO
ACCEPT TWO (2) PIERCE SABRE 1,500 GPM FIRE

PUMPERS FUNDED THROUGH THE HUD COMMUNITY
DEVELOPMENT BLOCK GRANT PROGRAM AND
PROVIDED BY THE URBAN RENEWAL AGENCY

Whereas, in correspondence dated February 5, 2026, the Commissioner of the Fire
Department formally requested that the City Council authorize the Mayor to accept the acquisition of
two (2) Pierce Sabre 1,500 GPM fire pumpers from the Urban Renewal Agency, at a total cost not to
exceed $1,799,500.00, with funding provided through the HUD Community Development Block
Grant Program; and

Whereas, the City of Mount Vernon is committed to ensuring the safety, health, and welfare of
its residents through the provision of effective fire protection and emergency response services; and

Whereas, the City of Mount Vernon Fire Department requires modern and reliable fire
apparatus in order to maintain appropriate response capabilities and to replace aging equipment; and

Whereas, the Urban Renewal Agency of the City of Mount Vernon (“URA”) has made
available two (2) Pierce Sabre fire pumpers, each with a 1,500-gallon-per-minute pumping capacity
(collectively, the “Fire Apparatus”), at a total cost not to exceed One Million Seven Hundred Ninety-
Nine Thousand Five Hundred Dollars ($1,799,500.00); and

Whereas, the Fire Apparatus will be paid for using funds from the United States Department
of Housing and Urban Development (“HUD”) Community Development Block Grant (“CDBG”)
program, in accordance with all applicable federal, state, and local laws and regulations; and

Whereas, upon delivery and acceptance, title to the Fire Apparatus shall vest in the City of
Mount Vernon, and the Fire Apparatus shall become the property of the City; and

Whereas, once titled to the City of Mount Vernon, all maintenance, operational, and related
costs associated with the Fire Apparatus shall be the responsibility of the City of Mount Vernon; and

Whereas, the City Council has reviewed the attached resolution and supporting
documentation and finds that acceptance of the Fire Apparatus is in the best interests of the City of
Mount Vernon and its residents;

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
MOUNT VERNON, NEW YORK, AS FOLLOWS:

Section 1. Authorization to Accept Fire Apparatus. The Mayor is hereby authorized to
accept two (2) Pierce Sabre 1,500 GPM fire pumpers from the Urban Renewal Agency at a total cost
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File #: TMP -1939 Agenda Date: 2/25/2026 Agenda #: 2.

accept two (2) Pierce Sabre 1,500 GPM fire pumpers from the Urban Renewal Agency at a total cost
not to exceed $1,799,500.00, funded through the HUD Community Development Block Grant
program.

Section 2. Ownership and Title. Upon receipt and acceptance, title to the Fire Apparatus
shall be vested in the City of Mount Vernon, and the Fire Apparatus shall become the sole property of
the City.

Section 3. Maintenance and Operational Responsibility. The City of Mount Vernon shall
assume full responsibility for all maintenance, operational, insurance, and related costs associated
with the Fire Apparatus upon transfer of title.

Section 4. Compliance with Applicable Laws. The acquisition and acceptance of the Fire
Apparatus shall be subject to and carried out in compliance with all applicable federal, state, and local
laws, rules, and regulations, including those governing the HUD CDBG program.

Section 5. Authorization of Additional Actions. The Mayor, Fire Commissioner,
Corporation Counsel, and any other authorized City officials are hereby authorized and directed to
take any and all actions and execute any documents necessary to effectuate the intent of this
Ordinance.

Section 6. Severability. If any section, subsection, clause, or provision of this Ordinance
shall be adjudged invalid or unconstitutional, such adjudication shall not affect the validity of the
remaining provisions.

Section 7. Effective Date. This Ordinance shall take effect immediately upon adoption by
the City Council and subsequent approval by the Board of Estimate and Contract.
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RESOLUTION 2026 

 
RESOLUTION OF THE CITY COUNCIL TO ACCEPT 2 FIRE TRUCKS FROM THE MVURA FOR 
USE IN FIRE STATION NUMBER 3 ANDTO ACCEPT OWNERSHIP THEREOF 
 
WHEREAS, the Mount Vernon Urban Renewal Agency ("URA") administers the Community Development Block 
Grant (CDBG) Program funds from the US. Department of Housing and Urban. Development ("HUD"); and  
 
WHEREAS, the purpose of the CDBG Program is to meet the national objective by providing quality of life for 
low and moderate communities; and 
 
WHERAS fire Station # 3 is located and provides service to a designated low and moderate income area within the 
City; and 
 
WHEREAS, the City has historically had six Fire Pumpers to fight structural fires and rescue victims in burning or 
unsafe buildings: The City’s current fleet of fire pumpers consists of 7 five-pumpers: 2 – 2020 Pierce Sabre 1,500 
GPM pumpers, 2 – 2010 Pierce Arrow 1,500 GPM pumpers, 2 – Ferrara 2,000 GPM pumpers and 1 -1993 Pierce 
Arrow 1,500 GPM pumper. 
 
WHEREAS, the City has four fire pumpers currently in service: two with five years of service, one with fifteen 
years of service, and one with twenty-one years of service.  Three pumpers are presently out of service due to 
mechanical issues, parts availability, and age. Best practices in fire safety for a city of this density and population 
dictate that at least four pumpers be in service to appropriately respond to community needs and ensure firefighter 
safety. 
 
WHEREAS, the purchase of these two Pierce Sabre Pumpers fire apparatus is necessary to ensure an effective 
response to Mount Vernon's serious fire safety threats; and 
 
WHEREAS the URA recognized this need and voted at their Board meeting in resolution 2025-17 to purchase 
these trucks for the low and moderate community benefit; and  
 
WHEREAS the URA considered three different cooperative purchasing programs and chose the Trucks that met 
Federal procurement policy under 24 CFR 200 et al; and  
 
 
NOW, THEREFORE BE IT FURTHER RESOLVED that the two fire trucks purchased by the URA be accepted 
by the City of Mont Vernon taking all responsibilities for the Trucks maintenance, insurance and use moving 
forward.  
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City of Mount Vernon, New York

Staff Report

1 ROOSEVELT SQ. RM.
104

CITY HALL, MOUNT
VERNON, NEW YORK

10550
& VIA

FACEBOOK.
COM/MOUNTVERNONNY

File #: TMP -1953 Agenda Date: 2/25/2026 Agenda #: 3.

City Council:

AN ORDINANCE AUTHORIZING ATTENDANCE OF
TWO (2) BOARD OF WATER SUPPLY EMPLOYEES
AT THE 2026 YOUNG PROFESSIONALS SUMMIT

IN CHARLOTTE, NORTH CAROLINA

Whereas, in correspondence dated February 11, 2026, the Commissioner of the Board of
Water Supply formally requested authorization for two (2) employees of the Board of Water Supply to
attend the 2026 Young Professionals Summit to be held in Charlotte, North Carolina, from March 22,
2026, through March 25, 2026; and

Whereas, the Board of Water Supply of the City of Mount Vernon is committed to ensuring
the continued professional development and training of its employees to enhance operational
efficiency, regulatory compliance, infrastructure modernization, and public service; and

Whereas, the 2026 Young Professionals (YP) Summit is a premier workshop designed for
emerging leaders in the water and wastewater industry, providing advanced training in leadership
development, industry best practices, and technical expertise; and

Whereas, the Summit will be held in Charlotte from March 22 through March 25, 2026; and

Whereas, attendance at the Summit directly aligns with the City’s ongoing initiatives,
including but not limited to the Lead Service Line Replacement Program, Cross Connection Control
and Backflow Prevention Program, regulatory compliance efforts, infrastructure modernization,
operational efficiency, and community engagement; and

Whereas, the Summit offers professional development sessions, collaboration with senior
leadership regarding sector trends, risks, and opportunities, hands-on experience with water and
wastewater tools, and interactive small-group problem-solving opportunities; and

Whereas, the registration fee for the Summit is Three Hundred Dollars ($300.00) per attendee;
and

Whereas, the total expenses for registration, hotel accommodations, travel, and incidentals for
two (2) employees shall not exceed Five Thousand Dollars ($5,000.00); and

Whereas, funding for said expenses is available in Budget Code 001-581-581001, Staff
Development & Training;

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
MOUNT VERNON, NEW YORK, AS FOLLOWS:

Section 1. Authorization of Attendance. The City Council hereby authorizes two (2)
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File #: TMP -1953 Agenda Date: 2/25/2026 Agenda #: 3.

Section 1. Authorization of Attendance. The City Council hereby authorizes two (2)
employees of the Board of Water Supply to attend the 2026 Young Professionals Summit to be held in
Charlotte, North Carolina, from March 22, 2026, through March 25, 2026.

Section 2. Authorization of Expenditures. The City Council hereby authorizes
expenditures for registration fees in the amount of $300.00 per attendee and further authorizes
reimbursement for reasonable and necessary expenses related to hotel accommodations, travel, and
incidentals, provided that the total cost for both attendees shall not exceed Five Thousand Dollars
($5,000.00).

Section 3. Funding Source. All authorized expenditures shall be charged to Budget Code
001-581-581001, Staff Development & Training.

Section 4. Compliance. All travel and reimbursement shall be conducted in accordance
with the City of Mount Vernon’s policies, procedures, and applicable procurement and travel
regulations.

Section 5. Effective Date. This Ordinance shall take effect immediately upon adoption by
the City Council and approval by the Board of Estimate & Contract, if required.
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City of Mount Vernon, New York

Staff Report

1 ROOSEVELT SQ. RM.
104

CITY HALL, MOUNT
VERNON, NEW YORK

10550
& VIA

FACEBOOK.
COM/MOUNTVERNONNY

File #: TMP -1960 Agenda Date: 2/25/2026 Agenda #: 4.

City Council:

AN ORDINANCE AUTHORIZING THE RELEASE
OF A REQUEST FOR PROPOSALS (RFP) FOR
PROFESSIONAL CONSULTING SERVICES TO

PREPARE A COMPREHENSIVE UPDATE TO THE
CITY OF MOUNT VERNON ZONING ORDINANCE

Whereas, in correspondence dated February 17, 2026, the Commissioner of the Department of
Planning and Community Development formally requested authorization to prepare and release a
Request for Proposals (RFP) for professional consulting services to prepare a comprehensive update
to the City of Mount Vernon Zoning Ordinance; and

Whereas, the City Council of the Mount Vernon recognizes the importance of maintaining a
modern, legally defensible, and user-friendly Zoning Ordinance that advances the health, safety, and
general welfare of the community; and

Whereas, in November 2025, following a multi-year, two-phase planning process that
included extensive public engagement, technical analysis, and intergovernmental coordination, the
City adopted its first Comprehensive Plan since 1968 (the “Comprehensive Plan”); and

Whereas, the Comprehensive Plan establishes a long-term vision for land use, housing,
economic development, transportation, sustainability, environmental resilience, and community
character, with an emphasis on transit-oriented development, equity, and sustainable growth; and

Whereas, implementation of the Comprehensive Plan requires a comprehensive
modernization and restructuring of the City’s existing Zoning Ordinance to ensure consistency with
the adopted vision and contemporary planning standards; and

Whereas, the Department of Planning and Community Development has determined that the
services of a qualified and experienced professional planning consultant are necessary to assist in
preparing a comprehensive update to the Zoning Ordinance; and

Whereas, the scope of services will include, but not be limited to, a full diagnostic review of
the existing Zoning Ordinance; development of updated zoning districts; preparation of use tables,
dimensional standards, design guidelines, and administrative procedures; and completion of technical
analyses including buildout studies, redevelopment feasibility assessments, infrastructure capacity
evaluations, and land-use scenario modeling; and

Whereas, the selected consultant will be responsible for managing and facilitating a robust
public and stakeholder engagement process to ensure transparency and meaningful community
participation; and

Whereas, the consultant shall also prepare and coordinate all required environmental reviewCity of Mount Vernon, New York Printed on 2/27/2026Page 1 of 3
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File #: TMP -1960 Agenda Date: 2/25/2026 Agenda #: 4.

Whereas, the consultant shall also prepare and coordinate all required environmental review
pursuant to the State Environmental Quality Review Act (SEQRA), including preparation of a Generic
Environmental Impact Statement (GEIS), addressing potential impacts on transportation,
infrastructure, schools, municipal services, historic resources, and environmental sustainability; and

Whereas, funding for such consulting services is available in the adopted 2026 City Budget
under Contracted Outside Services Budget Line 8020.405; and

Whereas, the City Council desires to authorize the release of a Request for Proposals (RFP) in
accordance with the City’s procurement policies, including publication through OpenGov and
appropriate public notice in The Journal News (LoHud), to ensure compliance with applicable laws
and transparency in the procurement process.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
MOUNT VERNON, NEW YORK, AS FOLLOWS:

Section 1. Authorization to Release Request for Proposals. The City Council hereby
authorizes the Department of Planning and Community Development to prepare and release a Request
for Proposals (RFP) for professional consulting services to prepare a comprehensive update to the
City of Mount Vernon Zoning Ordinance.

Section 2. Scope of Services. The RFP shall solicit proposals from qualified planning
consultants to perform, at a minimum, the following services:

1. Conduct a comprehensive diagnostic review of the existing Zoning Ordinance;

2. Draft updated zoning districts, use tables, dimensional standards, design
standards, and administrative procedures;

3. Conduct citywide and neighborhood-level analyses, including buildout studies,
redevelopment feasibility assessments, infrastructure capacity evaluations, and land-use
scenario modeling;

4. Manage and facilitate a comprehensive public and stakeholder engagement
process;

5. Prepare and coordinate all required environmental review documentation
pursuant to SEQRA, including a Generic Environmental Impact Statement (GEIS); and

6. Provide best-practice guidance to support equitable development, environmental
resilience, multimodal transportation access, economic vitality, and long-term growth
management.

Section 3. Procurement Process. The release of the RFP shall be conducted in accordance
with the City’s established procurement procedures. The RFP shall be published through OpenGov,
and appropriate public notice shall be placed in The Journal News (LoHud) to ensure broad public
awareness and compliance with applicable requirements.

Section 4. Funding. Funding for the consulting services authorized herein shall be paid
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from the Contracted Outside Services Budget Line 8020.405 as adopted in the 2026 City Budget.

Section 5. Severability. If any clause, sentence, paragraph, subdivision, section, or part of
this Ordinance shall be adjudged by any court of competent jurisdiction to be invalid, such judgment
shall not affect, impair, or invalidate the remainder thereof, but shall be confined in its operation to the
clause, sentence, paragraph, subdivision, section, or part thereof directly involved in the controversy
in which such judgment shall have been rendered.

Section 6. Effective Date. This Ordinance shall take effect immediately upon its adoption
by the City Council and subsequent approval by the Board of Estimate and Contract.
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February 19, 2026 

 

VIA EMAIL:  

Honorable City Council Members  

City of Mount Vernon  

1 Roosevelt Square  

Mount Vernon, New York 10550  

RE: Request for the City Council to enact legislation to authorize release of a Request For Proposals for 

consulting services for the preparation of an update to the City of Mount Vernon Zoning Ordinance. For 

consideration on the agenda for the February 25, 2026, City Council meeting. 

Honorable City Council President Thompson and Council Members: 

I respectfully submit this letter requesting that the City Council authorize the Department of Planning and 

Community Development to release a Request for Proposals (RFP) for professional consulting services to 

prepare a comprehensive update to the City of Mount Vernon Zoning Ordinance. 

In November 2025, following a multi-year, two-phase planning process that included extensive public 

engagement, technical analysis, and intergovernmental coordination, the City adopted its first Comprehensive 

Plan since 1968. The Comprehensive Plan establishes a long-term vision for land use, housing, economic 

development, transportation, sustainability, and community character, with a strong emphasis on transit-

oriented development, equity, and environmental resilience. Implementation of this vision requires a 

comprehensive modernization of the City’s Zoning Ordinance. 

The selected consultant will provide significant technical expertise and planning support necessary to translate 

the Comprehensive Plan into an updated and legally defensible regulatory framework. This work will include a 

full diagnostic review of the existing Zoning Ordinance to identify inconsistencies, outdated provisions, and 

areas requiring clarification or modernization. The consultant will develop updated zoning districts, use tables, 

dimensional standards, design guidelines, and administrative procedures that support predictable and equitable 

development. The scope also includes conducting citywide and neighborhood-level analyses such as buildout 

studies, redevelopment feasibility assessments, infrastructure capacity evaluations, and land use scenario 

modeling to ensure the zoning framework aligns with growth projections and community goals. 

In addition, the consultant will manage and facilitate public and stakeholder engagement process to ensure 

transparency and meaningful community participation. The firm will be responsible for preparing and 

coordinating the required environmental review under the State Environmental Quality Review Act (SEQRA), 

which will include preparation of a Generic Environmental Impact Statement (GEIS) addressing potential 

impacts on transportation, infrastructure, schools, municipal services, historic resources, and environmental 

sustainability. The consultant will also provide best practice guidance to support equitable development, 

environmental resilience, multimodal transportation access, economic vitality, and long-term growth 

management consistent with contemporary planning standards. 
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This Request for Proposals is intended to assist the City in selecting a qualified and experienced planning 

consultant capable of delivering a modern, user-friendly, and legally sound Zoning Ordinance that advances the 

goals adopted in the Comprehensive Plan. 

The Request for Proposals will be released after City Council approval in accordance with the City’s 

established procurement procedures, including publication on Opengov. In addition, appropriate public notice 

will be placed in The Journal News (LoHud) to ensure broad public awareness and compliance with applicable 

requirements. 

The consultant fees for this work will be paid through the Contracted Outside Services budget line 8020.405 in 

the adopted 2026 City Budget. A draft of the Zoning Ordinance Request for Proposals is attached for your 

review and consideration. 

Thank you in advance for your attention to this matter. Please feel free to contact me should you have any 

questions or require additional information. 

 

Sincerely,   

 

 
 

JAMES RAUSSE, FAICP, WEDG 

 

 

cc: Mayor Shawyn Patterson-Howard 

 Comptroller Darren M. Morton 

Malcolm Clark, Chief of Staff 
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City of Mount Vernon, New York

Staff Report

1 ROOSEVELT SQ. RM.
104

CITY HALL, MOUNT
VERNON, NEW YORK

10550
& VIA

FACEBOOK.
COM/MOUNTVERNONNY

File #: TMP -1965 Agenda Date: 3/3/2026 Agenda #: 5.

Board of Estimate and Contract:

A RESOLUTION AUTHORIZING PAYMENT
FOR N’QUAN STEPHENS, THE CITY CLERK

TO ATTEND THE 2026 SUMMER IIMC
MUNICIPAL CLERKS EDUCATION PROGRAM

WHEREAS, the Clerk’s Office of the City of Mount Vernon relies exclusively on the OpenGov
Permits & Licensing module for all permit and license applications, processing, and payment collection; and

WHEREAS, Ms. N’Quan Stephens, Senior Account Clerk, is an active daily user of the OpenGov
system and is recognized as a subject-matter expert in its functionality and administration; and

WHEREAS, Ms. Stephens built every OpenGov application currently utilized by the Clerk’s Office
and other City departments entirely from the ground up; and

WHEREAS, Ms. Stephens is presently partnering with the Recreation Department to design and
implement its full suite of applications within the OpenGov platform and is providing hands-on training to
departmental staff to ensure successful adoption and long-term usability; and

WHEREAS, the 2026 OpenGov Conference for Certification will be held from April 26 through May
1, 2026, and includes specialized certification coursework designed to strengthen technical expertise and
platform optimization; and

WHEREAS, participation in this training and certification program will enable the City to maximize
the full capabilities of the OpenGov platform, supporting streamlined application intake, faster processing
times, reduced errors, increased productivity across departments, measurable cost savings, and improved
service delivery to residents; and

WHEREAS, the total estimated cost for attendance is Three Thousand Fifty Dollars ($3,050.00),
itemized as follows:

· Registration/Tuition:  - $1,000.00

· Transportation (Air/Rail/Auto):           $500.00

· Lodging: -  $1,150.00

· Meals & Incidentals: -   $400.00

Total: - $3,050.00

NOW, THEREFORE, BE IT RESOLVED

RESOLVED, the Board of Estimate and Contract hereby authorizes N’Quan Stephens, Senior Account
Clerk, to attend the 2026 OpenGov Conference for Certification from April 26 through May 1, 2026, and BE
IT FURTHER

RESOLVED, the Board of Estimate and Contract hereby approves payment of the registration fee,
transportation, lodging, meals and incidental expenses, and any other authorized related costs, in an amount not
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transportation, lodging, meals and incidental expenses, and any other authorized related costs, in an amount not
to exceed Three Thousand Fifty Dollars ($3,050.00), subject to applicable City policies and procedures, and BE
IT FURTHER

RESOLVED, all expenditures authorized herein shall be charged to the appropriate budget line item
designated for training and professional development, and BE IT FURTHER

RESOLVED, the Board finds that the certification and advanced training obtained through this
conference will directly benefit the City of Mount Vernon by enhancing operational efficiency,
interdepartmental collaboration, technological capacity, and service delivery to constituents, and BE IT
FURTHER

RESOLVED, that the Comptroller is hereby authorized and directed to make payment for said
expenses from the Austerity Budget Code A1030.402 upon submission of proper documentation and in
accordance with applicable purchasing and fiscal procedures; be, and the same is hereby approved.
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City of Mount Vernon 
Travel and Training Request Form 

Employee Information 
• Employee Name: N'Quan Stephens 

• Title: Senior Account Clerk 

• Department: Office of the City Clerk 

Travel Details 

• Destination (City/State): Rosemont, IL 

• Purpose of Travel: OpenGov Conference 

• Conference I Training/ Meeting Name: Certification 

• Travel Dates (From - To): April 26 - May 1, 2026 

Travel Justification (Check all that apply) 

Please answer the following questions to support the necessity of this travel request: 

• □ Is this travel a requirement of your job duties? 
D Yes~ No 

• □ Is this travel required to maintain a professional license or certification? 

o ~Yes □ No 

o If yes, specify certification/license: ________ _ _ 

• □ Is this travel required as a result of an audit finding or corrective action plan? 

o □ Yes~ No 

o If yes, identify audit or corrective action plan: _____ _ 

• □ Is this travel funded by an external source or sponsorship? 

o □Yes~ No 

o If yes, identify funding source: _ ___ _ _ 

• Additional Justification (if applicable): 
SEE ATTACHED 
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Estimated Travel Costs 

• Registration/ Tuition: $_1_0_00 __ _ 

• Transportation (Air/Rail/Auto): $_5_0_0 __ _ 

• Lodging: $_1_1_50 __ _ 

• Meals & Incidentals: $_4_0_0 __ _ 

• Other (Specify): $ ___ _ 

Total Estimated Cost: $_3_0_50 __ _ 

Approvals ~ 
Employee Signature: LJ1_J;}tt£!t1,1~~~ Date: --+r-------­

Department Head ApprovalU~~Date: _,,__+--"...:......,:;--1r-->-,e...=-----1,.L 

Finance/ Comptroller Approval: ___________ Date: ______ _ 

Mayor Approval: _________________ Date: ______ _ 

Council President Approval: ____________ Date: ______ _ 

Submission of this form does not constitute approval. Travel may not be booked until all 
required approvals are obtained. 
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OFFICE OF THE CITY CLERK 
ONE ROOSEVELT SQUARE NORTH 
MOUNT VERNON, NEW YORK 10550 
(914) 668-2348 * WWW.CMVNY.COM    
  
              NICOLE BONILLA, MBA                    JORDAN RIULLANO, JD 

                                      City Clerk  Deputy City Clerk 
____________________________________________________________________________________________________ 
 
January 21, 2026 
 
Subject: Request for N’Quan Stephens, Senior Account Clerk to Attend the  
  OpenGov Conference for Certification April 26-May 1, 2026 
 
The Clerk’s Office relies exclusively on OpenGov for all permit and license 
applications, processing, and payment collection through the OpenGov Permits & 
Licensing module. Ms. Stephens is not only an active daily user of the system but 
also a recognized subject-matter expert, making her exceptionally well qualified to 
participate in the OpenGov certification course offered during the conference. 
 
Ms. Stephens built every OpenGov application used by the Clerks office and other 
departments entirely from the ground up. She is currently partnering directly with 
the Recreation Department to design and implement their full suite of applications 
within OpenGov, while also providing hands-on training to departmental staff to 
ensure successful adoption and long-term usability. 
 
Participation in this training and certification course will further strengthen Ms. 
Stephens’ technical expertise and enable the city to maximize the full capabilities 
of the OpenGov platform. This investment will directly support streamlined 
application intake, faster processing times, reduced errors, and increased 
productivity across multiple departments. Ultimately, it will result in measurable 
cost savings for the city and a significantly improved, more efficient experience for 
our constituents. 
  
 
Sincerely, 

 
Nicole Bonilla, MBA 
City Clerk 
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A RESOLUTION AUTHORIZING PAYMENT 
FOR N’QUAN STEPHENS, THE CITY CLERK 

TO ATTEND THE 2026 SUMMER IIMC 
MUNICIPAL CLERKS EDUCATION PROGRAM 

 

WHEREAS, the Clerk’s Office of the City of Mount Vernon relies exclusively on the 
OpenGov Permits & Licensing module for all permit and license applications, processing, and 
payment collection; and 

WHEREAS, Ms. N’Quan Stephens, Senior Account Clerk, is an active daily user of the 
OpenGov system and is recognized as a subject-matter expert in its functionality and 
administration; and 

WHEREAS, Ms. Stephens built every OpenGov application currently utilized by the 
Clerk’s Office and other City departments entirely from the ground up; and 

WHEREAS, Ms. Stephens is presently partnering with the Recreation Department to 
design and implement its full suite of applications within the OpenGov platform and is providing 
hands-on training to departmental staff to ensure successful adoption and long-term usability; 
and 

WHEREAS, the 2026 OpenGov Conference for Certification will be held from April 26 
through May 1, 2026, and includes specialized certification coursework designed to strengthen 
technical expertise and platform optimization; and 

WHEREAS, participation in this training and certification program will enable the City 
to maximize the full capabilities of the OpenGov platform, supporting streamlined application 
intake, faster processing times, reduced errors, increased productivity across departments, 
measurable cost savings, and improved service delivery to residents; and 

WHEREAS, the total estimated cost for attendance is Three Thousand Fifty Dollars 
($3,050.00), itemized as follows: 

• Registration/Tuition:    - $1,000.00 
• Transportation (Air/Rail/Auto):           $500.00 
• Lodging:    -  $1,150.00 
• Meals & Incidentals:   -     $400.00 

Total:    -  $3,050.00 

NOW, THEREFORE, BE IT RESOLVED 

RESOLVED, the Board of Estimate and Contract hereby authorizes N’Quan Stephens, 
Senior Account Clerk, to attend the 2026 OpenGov Conference for Certification from April 26 
through May 1, 2026, and BE IT FURTHER 

RESOLVED, the Board of Estimate and Contract hereby approves payment of the 
registration fee, transportation, lodging, meals and incidental expenses, and any other authorized 
related costs, in an amount not to exceed Three Thousand Fifty Dollars ($3,050.00), subject to 
applicable City policies and procedures, and BE IT FURTHER 

RESOLVED, all expenditures authorized herein shall be charged to the appropriate 
budget line item designated for training and professional development, and BE IT FURTHER 

RESOLVED, the Board finds that the certification and advanced training obtained 
through this conference will directly benefit the City of Mount Vernon by enhancing operational 
efficiency, interdepartmental collaboration, technological capacity, and service delivery to 
constituents, and BE IT FURTHER 

RESOLVED, that the Comptroller is hereby authorized and directed to make payment 
for said expenses from the Austerity Budget Code A1030.402 upon submission of proper 
documentation and in accordance with applicable purchasing and fiscal procedures; be, and the 
same is hereby approved. 
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A RESOLUTION AUTHORIZING PAYMENT 
FOR ATTENDANCE AT THE 2026 NYCOM 

FALL TRAINING SCHOOL 
 
WHEREAS, the New York Conference of Mayors (NYCOM), in collaboration 

with the Office of the New York State Comptroller, the New York State Society of 
Municipal Finance Officers, and the New York State Association of City and Village 
Clerks, conducts the annual NYCOM Fall Training School for municipal officials and 
staff throughout New York State; and 

WHEREAS, the 2026 NYCOM Fall Training School will be held in Lake Placid 
from September 13 through September 18, 2026; and 

WHEREAS, the NYCOM Fall Training School is recognized as one of the most 
comprehensive and authoritative municipal training programs in New York State, 
offering more than sixty instructional sessions providing critical and up-to-date guidance 
on local government operations; and 

WHEREAS, the conference agenda includes instructional sessions directly 
aligned with the statutory responsibilities of the Office of the City Clerk, including but 
not limited to Open Meetings Law compliance, records management and retention 
requirements, vital records administration, special event permitting, clerks’ legal 
responsibilities, and the drafting and implementation of local laws; and 

WHEREAS, attendance at prior NYCOM Fall Training Schools has provided 
measurable value to the City of Mount Vernon through timely legislative and regulatory 
updates, clarification of best practices, enhanced operational efficiency, and strengthened 
professional networks with state officials and peer municipalities; and 

WHEREAS, continued participation in the 2026 training program will ensure 
that the Office of the City Clerk remains informed, proactive, and compliant with 
evolving municipal laws and administrative requirements, thereby minimizing legal risk 
and supporting transparent and effective governance; and 

WHEREAS, it is recommended that City Clerk Nicole Bonilla and Executive 
Assistant Kimberly Joshua attend the 2026 NYCOM Fall Training School in order to 
maximize session coverage, divide concurrent instructional tracks, and ensure 
comprehensive dissemination of information and best practices upon return; and 

WHEREAS, the estimated travel and related expenses for Nicole Bonilla are as 
follows: 

• Registration/Tuition:  $600 
• Transportation (Air/Rail/Auto):  $400 
• Lodging:   $1,000 
• Meals & Incidentals:    $300 

Total Estimated Cost: $2,300; and 

WHEREAS, the estimated travel and related expenses for Kimberly Joshua are 
as follows: 

• Registration/Tuition:  $600 
• Transportation (Air/Rail/Auto):  $-0- 
• Lodging:   $1,000 
• Meals & Incidentals:    $300 

Total Estimated Cost: $2,000; and 
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WHEREAS, funds for said expenditures are to be charged to the appropriate 
budget lines designated for professional development and travel within the Office of the 
City Clerk; NOW, THEREFORE, BE IT 

RESOLVED, that the Board of Estimate and Contract of the City of Mount 
Vernon hereby authorizes City Clerk Nicole Bonilla and Executive Assistant Kimberly 
Joshua to attend the 2026 NYCOM Fall Training School in Lake Placid, New York, from 
September 13 through September 18, 2026; and BE IT FURTHER 

RESOLVED, that the total estimated cost of attendance in an amount not to 
exceed $4,300.00 is hereby approved, subject to audit and approval of vouchers by the 
Comptroller; and BE IT FURTHER 

RESOLVED, that the Comptroller is hereby authorized and directed to make 
payment for said expenses from the Austerity Budget Code A1030.402 upon submission 
of proper documentation and in accordance with applicable purchasing and fiscal 
procedures; be, and the same is hereby approved. 

44



45



46



OFFICE OF THE CITY CLERK 
ONE ROOSEVELT SQUARE NORTH 
MOUNT VERNON, NEW YORK 10550 
(914) 668-2348 * WWW.CMVNY.COM    
  
              NICOLE BONILLA, MBA                    JORDAN RIULLANO, JD 

                                      City Clerk  Deputy City Clerk 
____________________________________________________________________________________________________ 
 
January 13, 2026 
 
 
 
Subject:  Request for Approval to Attend 2026 Summer IIMC Municipal Clerks 
  Education Program 
 
  
 This letter is to respectfully request that the Board of Estimate and Contract 
approve my request, granting permission for me to attend the 2026 Summer IIMC 
(International Institute of Municipal Clerks) Municipal Clerks Education Program, 
to be held during the summer of 2026 in Latham, New York. 
  
 The cost of attendance for the program is $500.00, which includes forty (40) 
hours of classroom instruction, all meals, a banquet, course materials, and 
completion certificates that apply toward the Certified Municipal Clerk (CMC) 
designation. Lodging for four (4) nights totals is estimated to be between $600-
$700. I will be using my own vehicle and requesting travel reimbursement. 
 
 I am pleased to share that I have been awarded a scholarship toward the 
Summer Municipal Clerks Education Program for $400.00. New York State 
Association of City and Village Clerks (NYSACVC) also has an available 
scholarship for returning Clerks, to which I will be applying. 
 
 This training program provides substantial professional benefits to both the 
city and my role as the City Clerk and the Records Management Officer (RMO). 
The curriculum emphasizes leadership development, statutory updates, records 
management, ethics, and best practices aligned with the evolving demands of 
municipal government. In addition to classroom instruction, the program offers 
valuable networking opportunities with municipal clerks and local government 
professionals from across New York State and beyond, allowing for the exchange 
of ideas, solutions, and proven administrative practices. 
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OFFICE OF THE CITY CLERK 
ONE ROOSEVELT SQUARE NORTH 
MOUNT VERNON, NEW YORK 10550 
(914) 668-2348 * WWW.CMVNY.COM    
  
              NICOLE BONILLA, MBA                    JORDAN RIULLANO, JD 

                                      City Clerk  Deputy City Clerk 
____________________________________________________________________________________________________ 
 
 Participation in this program directly supports continued professional 
development, enhances operational efficiency, and strengthens compliance with 
state and local requirements, all of which benefit the city and the residents we 
serve. 
 
 I sincerely appreciate the Board’s continued support of professional 
education and training. 
 
Respectfully submitted, 

 
Nicole Bonilla, MBA 
City Clerk 
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A RESOLUTION AUTHORIZING PAYMENT 
FOR THE CITY CLERK TO ATTEND THE 

2026 SUMMER IIMC MUNICIPAL CLERKS 
EDUCATION PROGRAM 

 
WHEREAS, the City Clerk of the City of Mount Vernon also serves as the 

Records Management Officer (RMO) and is responsible for maintaining official records, 
ensuring statutory compliance, and supporting the legislative and administrative 
functions of municipal government; and 

WHEREAS, continuing education and professional development are essential to 
maintaining best practices, operational efficiency, and compliance with state and local 
requirements; and 

WHEREAS, the 2026 Summer IIMC Municipal Clerks Education Program, 
sponsored by the International Institute of Municipal Clerks, will be held from July 13 
through July 16, 2026, in Latham; and 

WHEREAS, the program provides forty (40) hours of classroom instruction, 
including leadership development, statutory updates, records management, ethics, and 
best practices aligned with the evolving demands of municipal government, and such 
coursework applies toward the Certified Municipal Clerk (CMC) designation; and 

WHEREAS, the cost of registration for the program is Five Hundred Dollars 
($500.00), which includes instruction, meals, banquet, course materials, and completion 
certificates; and 

WHEREAS, estimated travel expenses are as follows: 

• Registration/Tuition: $500.00 
• Transportation (Air/Rail/Auto): $250.00 
• Lodging: $700.00 
• Meals & Incidentals: $0.00 

for a total estimated cost of One Thousand Four Hundred Fifty Dollars 
($1,450.00); and 

WHEREAS, a scholarship in the amount of Four Hundred Dollars ($400.00) has 
been awarded toward the cost of the program, and application will be made for additional 
scholarship assistance through the New York State Association of City and Village 
Clerks; and 

WHEREAS, participation in this program directly supports continued 
professional development, enhances operational efficiency, strengthens compliance with 
applicable laws, and benefits the City of Mount Vernon and its residents; NOW, 
THEREFORE, BE IT 

RESOLVED, the Board of Estimate and Contract hereby authorizes the City 
Clerk to attend the 2026 Summer IIMC Municipal Clerks Education Program from July 
13 through July 16, 2026, in Latham, New York; and BE IT FURTHER 

RESOLVED, the Board hereby approves payment of registration, transportation, 
lodging, and any related travel expenses in an amount not to exceed One Thousand Four 
Hundred Fifty Dollars ($1,450.00), in accordance with applicable City policies and 
procedures; and BE IT FURTHER 

RESOLVED, any scholarship funds received shall be applied toward the total 
cost of attendance, thereby reducing the City’s net financial obligation; and BE IT 
FURTHER 
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RESOLVED, all expenditures authorized herein shall be charged to the 
appropriate budget line item designated for training and professional development; and 
BE IT FURTHER 

RESOLVED, the Board finds that attendance at this program will strengthen 
administrative leadership, improve records management practices, and enhance service 
delivery to the City of Mount Vernon's residents; and BE IT FURTHER 

RESOLVED, that the Comptroller is hereby authorized and directed to make 
payment for said expenses from the Austerity Budget Code A1030.402 upon submission 
of proper documentation and in accordance with applicable purchasing and fiscal 
procedures; be, and the same is hereby approved. 
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A RESOLUTION AUTHORIZING PAYMENT 
FOR ATTENDANCE AT THE 2026 NYCOM 

FALL TRAINING SCHOOL 
 
WHEREAS, the City of Mount Vernon is engaged in ongoing digital 

modernization initiatives, including the implementation and optimization of document 
management and workflow systems; and 

WHEREAS, the 2026 Empower Conference, hosted by Laserfiche, will be held 
from April 27 through April 30, 2026, in Las Vegas; and 

WHEREAS, Empower 2026 offers three (3) days of advanced technical training, 
comprehensive coursework, and targeted sessions specifically designed for manager-
level personnel overseeing Laserfiche implementations; and 

WHEREAS, Commissioner Patrick Holder plays a key leadership role in the 
City’s digitization initiatives, including the Laserfiche and OpenGov projects, and his 
participation will strengthen technical and operational knowledge to maximize system 
functionality, streamline workflows, and improve staff efficiency; and 

WHEREAS, attendance at the conference will also provide valuable networking 
opportunities with municipalities currently utilizing Laserfiche or preparing for 
implementation, allowing the City to learn best practices, avoid common pitfalls, and 
gain insight from peer agencies that have successfully navigated similar transitions; and 

WHEREAS, the conference registration fee in the amount of One Thousand 
Three Hundred Dollars ($1,300.00) will be covered by ICC for one (1) individual from 
the City of Mount Vernon; and 

WHEREAS, the City will be responsible only for travel and lodging expenses, 
with hotel accommodations at Mandalay Bay Resort and Casino at a nightly rate of Two 
Hundred Fifty-Five Dollars and Eleven Cents ($255.11), inclusive of taxes and fees, 
totaling approximately One Thousand Twenty Dollars and Forty-Four Cents ($1,020.44) 
for four (4) nights; and 

WHEREAS, airfare is estimated to cost between Four Hundred Dollars 
($400.00) and Five Hundred Dollars ($500.00); and 

WHEREAS, the total estimated cost to the City is reasonable and justified given 
the importance of the City’s digitization efforts; NOW, THEREFORE, BE IT 

RESOLVED, the City Council of the City of Mount Vernon hereby authorizes 
Commissioner Patrick Holder to attend the 2026 Laserfiche Empower Conference from 
April 27 through April 30, 2026, in Las Vegas, Nevada; and BE IT FURTHER 

REOLVED, the City Council hereby approves payment of travel and lodging 
expenses associated with attendance at said conference, including airfare estimated 
between Four Hundred Dollars ($400.00) and Five Hundred Dollars ($500.00), and hotel 
accommodations estimated at One Thousand Twenty Dollars and Forty-Four Cents 
($1,020.44), in accordance with applicable City procurement and travel policies; and BE 
IT FURTHER 

RESOLVED, all expenditures authorized herein shall be charged to the 
appropriate departmental budget line designated for training and professional 
development; and BE IT FURTHER 

RESOLVED, the City Council finds that attendance at this conference will 
directly benefit the City of Mount Vernon by enhancing departmental knowledge, 
supporting successful system implementation, improving workflow efficiency, and 
strengthening long-term digital records management practices; and BE IT FURTHER 
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RESOLVED, that the Comptroller is hereby authorized and directed to make 
payment for said expenses from the Austerity Budget Code A1030.402 upon submission 
of proper documentation and in accordance with applicable purchasing and fiscal 
procedures; be, and the same is hereby approved. 
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A RESOLUTION AUTHORIZING PARTIAL 
PAYMENT NO. 4 TO NUVISTA DESIGNS GENERAL 

CONTRACTORS LLC FOR EMERGENCY ROOF 
REPAIRS AT THE POLICE DEPARTMENT AND COURTS 

 
WHEREAS, by letter dated February 4, 2026, the Commissioner of the 

Department of Public Works certified that the work performed under the contract 
between the City of Mount Vernon (the “City”) and Nuvista Designs General Contractors 
LLC (the “Contractor”) for Emergency Repairs to the Roofing at the Police Department 
and Courts has been completed in a good and substantial manner; and 

WHEREAS, pursuant to the terms of said contract, the Contractor is entitled to 
receive Partial Payment No. 4 in the amount of One Hundred Seventy-Eight Thousand 
Two Hundred Fifty Dollars ($178,250.00); NOW, THEREFORE, BE IT 

RESOLVED, that the City Comptroller is hereby authorized and directed to 
process Partial Payment No. 4 in the amount of $178,250.00 to Nuvista Designs General 
Contractors LLC, as certified by the Commissioner of the Department of Public Works; 
and BE IT FURTHER 

RESOLVED, that the payment draft shall be delivered to the Corporation 
Counsel, who shall disburse the payment to the Contractor upon receipt of proof that 
there are no liens against the project, and upon submission of all required documentation 
by the Contractor; and BE IT FURTHER 

RESOLVED, that funds for Partial Payment No. 4, in the amount of 
$178,250.00, are available under Bond Anticipation Note (BAN) Budget Code 
H1620.203 C952. 
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City of Mount Vernon, New York

Staff Report

1 ROOSEVELT SQ. RM.
104

CITY HALL, MOUNT
VERNON, NEW YORK

10550
& VIA

FACEBOOK.
COM/MOUNTVERNONNY

File #: TMP -1964 Agenda Date: 3/3/2026 Agenda #: 10.

Board of Estimate and Contract:

A RESOLUTION AUTHORIZING PARTIAL
PAYMENT NO. 4 TO INSITUFORM

TECHNOLOGIES LLC FOR YEAR TWO OF
SEWER CLEANING & INSPECTION PROJECT

WHEREAS, by letter dated February 17, 2026, the Commissioner of the Department of
Public Works has certified that Insituform Technologies LLC (the “Contractor”) has agreed to
satisfactorily perform the Sewer Cleaning and Inspection Project for Year Two in accordance with the
contract between the Contractor and the City of Mount Vernon (the “City”); and

WHEREAS, pursuant to the terms of said contract, the Contractor is entitled to receive Partial
Payment No. 4 in the amount of One Hundred Sixty-One Thousand Two Hundred Dollars and Fifty-
Three Cents ($161,200.53); NOW, THEREFORE, BE IT

RESOLVED, that the City Comptroller is hereby authorized and directed to process Partial
Payment No. 4 in the amount of $161,200.53 to Insituform Technologies LLC, as certified by the
Commissioner of the Department of Public Works; and be it further

RESOLVED, that the payment draft shall be forwarded to the Corporation Counsel, who shall
release the payment to the Contractor upon receipt of satisfactory proof that there are no liens filed
against the project and that the Contractor has properly submitted all required documentation; and be
it further

RESOLVED, that funds for Partial Payment No. 4, in the amount of $161,200.53, are
available through the Housing and Urban Development (HUD) Community Project Funding Grant
under Budget Codes H8120.203 C936 and H8120.203 C945.
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A RESOLUTION AUTHORIZING PARTIAL 
PAYMENT NO. 4 TO INSITUFORM 

TECHNOLOGIES LLC FOR YEAR TWO OF 
SEWER CLEANING & INSPECTION PROJECT 

 
WHEREAS, by letter dated February 17, 2026, the Commissioner of the 

Department of Public Works has certified that Insituform Technologies LLC (the 
“Contractor”) has agreed to satisfactorily perform the Sewer Cleaning and Inspection 
Project for Year Two in accordance with the contract between the Contractor and the 
City of Mount Vernon (the “City”); and 

WHEREAS, pursuant to the terms of said contract, the Contractor is entitled to 
receive Partial Payment No. 4 in the amount of One Hundred Sixty-One Thousand Two 
Hundred Dollars and Fifty-Three Cents ($161,200.53); NOW, THEREFORE, BE IT 

RESOLVED, that the City Comptroller is hereby authorized and directed to 
process Partial Payment No. 4 in the amount of $161,200.53 to Insituform Technologies 
LLC, as certified by the Commissioner of the Department of Public Works; and be it 
further 

RESOLVED, that the payment draft shall be forwarded to the Corporation 
Counsel, who shall release the payment to the Contractor upon receipt of satisfactory 
proof that there are no liens filed against the project and that the Contractor has properly 
submitted all required documentation; and be it further 

RESOLVED, that funds for Partial Payment No. 4, in the amount of 
$161,200.53, are available through the Housing and Urban Development (HUD) 
Community Project Funding Grant under Budget Codes H8120.203 C936 and 
H8120.203 C945. 
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City of Mount Vernon, New York

Staff Report
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104
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File #: TMP -1966 Agenda Date: 3/3/2026 Agenda #: 11.

Board of Estimate and Contract:

A RESOLUTION AUTHORIZING PARTIAL
PAYMENT NO. 5 TO INSITUFORM

TECHNOLOGIES LLC FOR YEAR TWO OF
SEWER CLEANING & INSPECTION PROJECT

WHEREAS, by letter dated February 17, 2026, the Commissioner of the Department of
Public Works has certified that Insituform Technologies LLC (the “Contractor”) has agreed to
satisfactorily perform the Sewer Cleaning and Inspection Project for Year Two in accordance with the
contract between the Contractor and the City of Mount Vernon (the “City”); and

WHEREAS, pursuant to the terms of said contract, the Contractor is entitled to receive Partial
Payment No. 5 in the amount of Twenty-Five Thousand Eight Hundred Thirty Dollars and Forty-Five
Cents ($25,830.45); NOW, THEREFORE, BE IT

RESOLVED, that the City Comptroller is hereby authorized and directed to process Partial
Payment No. 5 in the amount of $25,830.45 to Insituform Technologies LLC, as certified by the
Commissioner of the Department of Public Works; and be it further

RESOLVED, that the payment draft shall be forwarded to the Corporation Counsel, who shall
release the payment to the Contractor upon receipt of satisfactory proof that there are no liens filed
against the project and that the Contractor has properly submitted all required documentation; and be
it further

RESOLVED, that funds for Partial Payment No. 5, in the amount of $25,830.45, are available
through the Housing and Urban Development (HUD) Community Project Funding Grant under
Budget Codes H8120.203 C936 and H8120.203 C945.
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A RESOLUTION AUTHORIZING PARTIAL 
PAYMENT NO. 5 TO INSITUFORM 

TECHNOLOGIES LLC FOR YEAR TWO OF 
SEWER CLEANING & INSPECTION PROJECT 

 
WHEREAS, by letter dated February 17, 2026, the Commissioner of the 

Department of Public Works has certified that Insituform Technologies LLC (the 
“Contractor”) has agreed to satisfactorily perform the Sewer Cleaning and Inspection 
Project for Year Two in accordance with the contract between the Contractor and the 
City of Mount Vernon (the “City”); and 

WHEREAS, pursuant to the terms of said contract, the Contractor is entitled to 
receive Partial Payment No. 5 in the amount of Twenty-Five Thousand Eight Hundred 
Thirty Dollars and Forty-Five Cents ($25,830.45); NOW, THEREFORE, BE IT 

RESOLVED, that the City Comptroller is hereby authorized and directed to 
process Partial Payment No. 5 in the amount of $25,830.45 to Insituform Technologies 
LLC, as certified by the Commissioner of the Department of Public Works; and be it 
further 

RESOLVED, that the payment draft shall be forwarded to the Corporation 
Counsel, who shall release the payment to the Contractor upon receipt of satisfactory 
proof that there are no liens filed against the project and that the Contractor has properly 
submitted all required documentation; and be it further 

RESOLVED, that funds for Partial Payment No. 5, in the amount of $25,830.45, 
are available through the Housing and Urban Development (HUD) Community Project 
Funding Grant under Budget Codes H8120.203 C936 and H8120.203 C945. 
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File #: TMP -1980 Agenda Date: 3/3/2026 Agenda #: 12.

Board of Estimate and Contract:

RESOLVED, that Resolution No. 1 adopted by this Board of Estimate & Contract on
December 30, 2025, is hereby amended for the positions shown below as follows:

Position:  Chief of Infrastructure and Capital Improvements

Grade Minimum Salary Maximum Salary Annual Increment

16 $109,988.01 $175,147.29 $7,239.92

and be it further,

RESOLVED, that this resolution shall take effect on January 1, 2026.
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RESOLVED, that Resolution No. 1 adopted by this Board of Estimate & 
Contract on December 30, 2025, is hereby amended for the positions shown below as 
follows: 
 
 

Position:  Chief of Infrastructure and Capital Improvements 
 
Grade Minimum Salary Maximum Salary Annual Increment 

16 
 

$109,988.01 $175,147.29 $7,239.92 

 

and be it further, 

 RESOLVED, that this resolution shall take effect on January 1, 2026. 
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File #: TMP -1981 Agenda Date: 3/3/2026 Agenda #: 13.

Board of Estimate and Contract:

RESOLVED, that Resolution No. 4 adopted by this Board of Estimate & Contract on

December 30, 2025, is hereby amended for the positions shown below as follows:

DEPARTMENT OF PUBLIC WORKS

Position: From: To:

Chief of Infrastructure and Capital Improvements$-0- $175,147.29

and be it further,

RESOLVED, that this resolution shall take effect on January 1, 2026.
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RESOLVED, that Resolution No. 4 adopted by this Board of Estimate & 

Contract on December 30, 2025, is hereby amended for the positions shown below as 

follows: 

 

DEPARTMENT OF PUBLIC WORKS 
 

Position: From: To: 

Chief of Infrastructure and 
Capital Improvements 

$-0- $175,147.29  

and be it further, 

 RESOLVED, that this resolution shall take effect on January 1, 2026. 
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File #: TMP -1983 Agenda Date: 3/3/2026 Agenda #: 14.

Board of Estimate and Contract:

RESOLVED, that Resolution No. 1 adopted by this Board of Estimate & Contract on
December 30, 2025, is hereby amended for the positions shown below as follows:

Position:  Senior Communications Associate

Grade Minimum Salary Maximum Salary Annual Increment

7B $59,630.87 $78,177.62 $2,060.75

and be it further,

RESOLVED, that this resolution shall take effect on January 1, 2026.
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RESOLVED, that Resolution No. 1 adopted by this Board of Estimate & 
Contract on December 30, 2025, is hereby amended for the positions shown below as 
follows: 
 
 

Position:  Senior Communications Associate 
 
Grade Minimum Salary Maximum Salary Annual Increment 

7B 
 

$59,630.87 $78,177.62 $2,060.75 

 

and be it further, 

 RESOLVED, that this resolution shall take effect on January 1, 2026. 
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